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Create an exemption record

Request a Residential Building 
Permit Exemption 
Non-structural work done on a single-family residence 
valued under $7,500 would be exempt from requiring 
a permit. To qualify for the exemption, per FSS 553.79 
(g), the property must be a single-family residence 
and the exemption applied for by the owner or 
owner’s contractor. A copy of the contract, or other 
documentation, indicating the scope and value of work 
must be submitted as supporting documents. The scope 
of work may not be divided into more than one project 
for the purpose of evading the requirements.

This exemption does not apply to any of the below:

•	 The value of work is $7,500 or greater

•	 The property is partially or entirely located in a 
flood hazard area.

•	 The work includes electrical, plumbing, structural, 
mechanical or gas work

If it is determined the project does not meet the 
exemptions, a permit will be required.

Use the steps shown below to request your permit 
exemption. 

1)	 Log in to the portal.

2)	 Select New and Building and Site Application from 
the left-hand menu.  

3)	 Review the Conditions & Use for Online Services 
and select the box next to ‘I have read and accepted 
the above terms’ to accept. 

 

4)	 Select Continue Application to proceed to the 
Select a Record Type page.  

5)	 Enter ‘permit exemption’ in the search box and 
select Search or select Residential Building Permit 
Exemption from the Building and Site Residential 
menu. Select the circle next to the application type 
and select Continue Application to proceed to 
Application Information page. 

6)	 Enter the Street No. and Street Name for the 
property in the address section and select Search or 
enter the Folio Number and select Search. 

7)	 Select Continue Application to proceed to the 
Application Detail page.

8)	 Enter the detailed description of the application in 
the Detailed Information section.  In this space, 
please enter detailed information about the request. 

https://aca-prod.accela.com/hcfl/Default.aspx
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9)	 Complete the Application Information and 

Attestation fields. Required fields are marked with 
a red asterisk. 

10)	Select Continue Application to proceed to the 
Contact Information page.

11)	Select the contact information for the Applicant by 
selecting from the account or adding a new contact. 

a.	 Select from Account - select a contact associated 
to the account. 

b.	 Add New - add a new contact not associated to 
the account.  

12)	Add additional contacts to the application, if 
applicable, by selecting Select from Account, Add 
New, or Look Up. Multiple contacts can be added. 
Contacts on the record will have access to the record 
and will receive correspondence regarding the 
record. The Look Up should be selected first. 

a.	 Select from Account - select a contact associated 
to the account. 

b.	  Add New - add a new contact not associated to 
the account. 

c.	 Look Up – select an existing contact in the 
system.  

13)	Select Look Up in the License Professional List 
section to search and add License Professional(s) 
to the application.  A Licensed Professional is 
not required to submit the application provided 
it is being submitted by the owner. If a Licensed 
Professional is applying on behalf of the owner, a 
Licensed Professional contact is required. 

14)	Select Continue Application to proceed to the 
Attachments page.  

15)	Select Add to choose attachments to upload.

16)	Select Add to browse for a file. Select your file and 
choose Open. 

17)	Select Continue once the file upload is complete. 
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18)	Select the document Type from the drop-down list, 

enter a description, and select Save.  Repeat for each 
document added.  

19)	Select Continue Application and review the 
application. If changes are needed, select Edit to edit 
the applicable section of the application. If all looks 
correct, select Continue Application.

20)	Your application has been submitted. 

Request an Agricultural 
Exemption 
If your building activities are normal and necessary to 
conduct bona fide agricultural operations in properly 
zoned areas, you can apply for an agricultural exemption 
from a building permit. Per Florida Statute 604.50, any 
nonresidential farm building, farm fence, or farm sign 
that is located on lands used for bona fide agricultural 
purposes is exempt from the Florida Building Code 
and any county or municipal code or fee, except for 
code provisions implementing local, state, or federal 
floodplain management regulations.

1)	 Log in to the portal.

2)	 Select New and Building and Site Application from 
the left-hand menu.  

3)	 Review the Conditions & Use for Online Services 
and select the box next to ‘I have read and accepted 
the above terms’ to accept. 

 

4)	 Select Continue Application to proceed to the 
Select a Record Type page.  

5)	 Enter ‘agricultural exemption’ in the search box and 
select Search, select Commercial Agricultural 
Exemption from the Building and Site Commercial 
menu, or select Residential Agricultural Exemption 
from the Building and Site Residential menu. Select 
the circle next to the application type and select 
Continue Application to proceed to Application 
Information page. 

6)	 Enter the Street No. and Street Name for the 
property in the address section and select Search or 
enter the Folio Number and select Search. 

7)	 Select Continue Application to proceed to the 
Application Detail page.

https://aca-prod.accela.com/hcfl/Default.aspx
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8)	 Enter the detailed description of the application in 

the Detailed Information section.  In this space, 
please enter detailed information about the request. 

9)	 Complete the Application Information and 
Attestation fields. Required fields are marked with 
a red asterisk. 

10)	Select Add a Row for any additional Project Details  
to be added. 

11)	Select Add a Row for the Related Records custom 
list if there are related records.  A Related Record is 
any other record that may be associated with your 
current project. 

12)	Select Continue Application to proceed to the 
Contact Information page.

13)	Select the contact information for the Applicant by 
selecting from the account or adding a new contact. 

a.	 Select from Account - select a contact 
associated to the account. 

b.	 Add New - add a new contact not associated to 
the account.  

14)	Add additional contacts to the application, if 
applicable, by selecting Select from Account, Add 
New, or Look Up. Multiple contacts can be added. 
Contacts on the record will have access to the record 
and will receive correspondence regarding the 
record. The Look Up should be selected first. 

a.	 Select from Account - select a contact 
associated to the account. 

b.	  Add New - add a new contact not associated to 
the account. 

c.	 Look Up – select an existing contact in the 
system.  

15)	Select Continue Application and review the 
application. If changes are needed, select Edit to 
edit the applicable section of the application. If all 
looks correct, select Continue Application.

16)	Your application has been submitted. 


