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BOARD POLICY - SECTION NUMBER:   03.04.14.00 
 
SUBJECT:  FEES FOR COPIES OF PUBLIC RECORDS 
 
EFFECTIVE DATE: JULY 1, 1990 
 
SUPERSEDES: 

 
 
Purpose: 
 
To establish a fee to be charged for copies of certain public records consistent with state law. 
 
 
Policy: 
 
Every person who is a custodian of a public record shall permit the record to be inspected by any person 
desiring to do so, at any reasonable time, under reasonable conditions, and under supervision by the 
custodian of the public record or his designee.  The custodian shall furnish a copy or a certified copy of the 
record upon payment of the fee prescribed by law or, if a fee is not prescribed by law, for 
duplicated copies of not more than 14 inches by 8½ inches, upon payment of 15 cents per one-sided copy, 
and for all other copies, upon payment of the actual cost of duplication of the record.  An agency may charge 
no more than an additional 5 cents for each two-sided duplicated copy.  The phrase “actual cost of 
duplication” means the cost of the material and supplies used to duplicate the record, but it does not include 
the labor cost or overhead cost associated with such duplication.  However, the charge for copies of county 
maps or aerial photographs supplied by county constitutional officers may also include a reasonable charge 
for the labor and overhead associated with its duplication.  Unless otherwise provided by law, the fees to be 
charged for duplication of public records shall be collected, deposited, and accounted for in the manner 
prescribed for other operating funds of the agency.  An agency may charge up to $1 per copy for a certified 
copy of a public record.    
 
 
Responsibilities: 
 
It is the responsibility of the County Administrator and all record custodians in his organization to implement 
this policy. 
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