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EXAMPLE AGUP ACTIVITY NOTIFICATION 
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File Edit View Actions Tools Window Help 

Hillsborough 
County Florida 

fil Send X Cancel ~ Address # I ~ ',,.. ,fo [m ~ I FflF b _!,/_ t I ~ Spell Check I a ~ 1ml Ifill 
Mail I Send Options I 

_F_ro_m_: --•~I Permittee CC: 

TQ.: I PWrightofwaymanagement BC: 

IAGUP Activity on Any Rd. 

AGUP Activity No: 10 
Location: Any Road 
Limits: 200' North of the intersection of Any Road and Another Road 
Start Date: 11/12/2006 
Duration: 2 Daysi 
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FINAL 

______________ 
SMA 

ORDINANCE NO. 92-22 
 

AN ORDINANCE ESTABLISHING UNIFORM STANDARDS AND PROCEDURES FOR 
ALL WORK TO BE PERFORMED WITHIN THE RIGHTS-OF-WAY OF HILLSBOROUGH 
COUNTY; INCORPORATING THE UTILITY ACCOMMODATION GUIDE AND RIGHTS-
OF-WAY USE PROCEDURES MANUAL; PROVIDING FOR TITLE, DEFINITIONS, 
JURISDICTION, PURPOSE AND SCOPE; PROVIDING FOR ADMINISTRATIVE 
GUIDELINES AND AUTHORITY; PROVIDING FOR PERMIT REQUIREMENTS, 
INCLUDING APPLICATION, FEES; PROVIDING FOR RELOCATION; PROVIDING FOR 
INSPECTION AND ENFORCEMENT; PROVIDING FOR PENALTIES FOR VIOLATIONS; 
PROVIDING FOR SEVERABILITY; AND PROVIDING AN EFFECTIVE DATE. 
WHEREAS, the Board of County Commissioners of Hillsborough County is given authority 

pursuant to Chapter 125, Florida Statutes, to carry on County government; and 

WHEREAS, the Board of County Commissioners of Hillsborough County is given authority 

pursuant to Chapter 125, Florida Statutes, to enact regulations to promote the public health, 

safety, and general welfare of the citizens of Hillsborough County; and 

WHEREAS, Section 125.01 (1) (t), Florida Statutes (1990 Supp.), provides that the Board of 

County Commissioners of Hillsborough County shall have the power to adopt ordinances and 

resolutions necessary for the exercise of its powers and to impose fines and penalties for the 

violation of ordinances in accordance with law; and 

WHEREAS, the Board of County Commissioners of Hillsborough County is given authority 

pursuant to Chapter 125, Florida Statutes, to perform any acts not inconsistent with law, which 

are in the common interest of the people of the County, and to exercise all powers and privileges 

not specifically prohibited by law; and 
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WHEREAS, the Board of County Commissioners of Hillsborough county is empowered by 

Sections 125.42 and 337.401, Florida Statutes (1989), to grant permits for the construction, 

maintenance, repair, operation, and removal of Utilities along County Rights-of-Way; and 

WHEREAS, the Board of County Commissioners of Hillsborough County finds that is in the 

interest of the public health, safety, and welfare that work performed within County Rights-of 

Way be carried out in a uniform, proper, and orderly fashion following established procedures 

and guidelines; and 

WHEREAS, the Board of County Commissioners of Hillsborough County finds that a technical 

manual establishing uniform procedures and guidelines for work performed within County 

Rights-of Way will best serve the interests of the citizens of the County; and 

WHEREAS, the Board of County Commissioners of Hillsborough County finds that the Utility 

Accommodation Guide and Rights-of-Way Use Procedures Manual establishes uniform 

guidelines for all work performed within County Rights-of-Way and, as a result, will promote 

the public health, safety, and welfare; and 

WHEREAS, the Board of County Commissioners of Hillsborough County recognizes that the 

Utility Accommodation Guide and Rights-of-Way Use Procedures Manual may require revisions 

from time to time, and mandates that the revisions be made administratively by County staff 

under the direction of the County Administrator, and that such revisions are not subject to the 

Board of County Commissioners review and approval. 

NOW THEREFORE, BE IT ORDAINED BY THE BOARD OF COUNTY COMMISSIONERS 

OF HILLSBOROUGH COUNTY THIS 22nd DAY OF JULY, 1992. 

Utility Accommodation Guide and Rights-of-Way Use 

Procedures Manual 
(I'\ Hillsborough 
~ County Florida 



 

October 2017 Appendix U-6   

 

SECTION 1. TITLE. 

This Ordinance shall be known and cited as the Hillsborough County Utility Accommodation 

and Rights-of-Way Use Ordinance. 

SECTION 2. DEFINITIONS. 

For the purpose of this Ordinance, the following definitions shall be used: 

A. "Board" shall mean the Board of County Commissioners of Hillsborough County, 

Florida. 

B. "County" shall mean Hillsborough County, including both incorporated and 

unincorporated areas. 

C.  "Installation" shall mean any equipment, facility, or appurtenances thereto, barrier, 

pavement, or structure that is placed within, on, under, or over the Rights-of-Way, and shall also 

include, but is not limited to, access connections and landscaping work performed within the 

Rights-of-Way. 

D.  "Rights-of-Way" shall mean lands owned by the County that are dedicated, deeded, 

used, or to be used for road, alley, walkway, boulevard, Utility, drainage facility, access for 

ingress or egress, or other public purpose. 

E.  "Rights-of-Way Use Permit" shall refer to the permit issued by the County for work to be 

performed within, on, above, or under the Rights-of-Way. 
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F. "Utilities" shall mean a community service available to the general public and includes 

any public or private Utility such as, but not limited to, storm drainage, sanitary sewers, electric 

power, water service, gas service, cable television service, or telephone lilies, whether 

underground or overhead. 

SECTION 3. APPLICABILITY 

The terms, conditions, procedures, guidelines, standards, and restrictions contained in or created 

pursuant to this ordinance shall constitute the minimum standards applicable to all Installations 

and Utilities within Rights-of-Way. This Ordinance and any administrative guidelines issued 

pursuant to this Ordinance are applicable to all existing-Utilities and Installations that are already 

placed within the Rights-of-Way, or that may be placed within the Rights-of-Way in the future. 

However, for those existing Utilities and Installations that are completely in place on the date 

this ordinance becomes effective, no permit is required for their existing locations. Existing 

Utilities and Installations that require further work at the effective date of this Ordinance are 

subject to the permit requirement. Existing Utilities and Installations are subject to all other 

terms of this ordinance and the administrative guidelines. 

SECTION 4. PURPOSE AND SCOPE. 

It shall be the purpose of this Ordinance to create uniform guidelines, standards, and procedures 

and to require a permit for work performed within Rights-of-Way in order to protect the public 

health, safety and general welfare of the residents of the County. 

SECTION 5. ADMINISTRATIVE GUIDELINES. 
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The Board hereby directs the County Administrator to create uniform standards, specifications, 

guidelines, procedures, conditions, and restrictions to carry out the purpose of this ordinance. 

The standards, specifications, guidelines, procedures, conditions, and restrictions created by the 

County Administrator shall be reasonable and clearly set forth in a manual referred to as the 

Utility Accommodation Guide and Rights-of-Way Use Procedures Manual, and shall be utilized, 

followed, and conformed to whenever work is performed within, on, under, or above he Rights-

of-Way of the County. 

The County Administrator shall have the authority to approve revisions, modifications, or 

changes to the Utility Accommodation Guide and Rights-of-Way Use Procedures Manual 

without Board approval after following the procedures for revision set forth in the Utility 

Accommodation Guide and Rights-of-Way Use Procedures Manual. 

Revision of the Utility Accommodation Guide and Rights-of-Way Use Procedures Manual shall 

be accomplished in the following manner. Suggested revisions shall be mailed to registered 

recipients of the Manual and shall allow for a specific time period for comment. The appropriate 

County staff shall hold an informal workshop with all interested parties. Recommendations for 

the revisions shall be presented to the County Administrator, along Revisions adopted by the 

County Administrator to the registered recipients, stating with dissenting comments. Revisions 

shall be mailed to the registered recipients, stating the effective date. 

The standards, specifications, guidelines, procedures, conditions, and restrictions created by the 

county Administrator in the Utility Accommodation Guide and Rights-of-Way Use Procedures 

Manual shall conform to the following standards: 
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A.  There shall be no conflicts with state or federal laws or statutes. 

B.  The terms of the Manual shall be compatible with other Hillsborough County ordinances 

and technical manuals utilized by the County. 

C.  Consideration shall be given to similar technical requirements set forth by other 

government agencies and any deviations therefrom shall be based on valid and supportable 

engineering practices. 

D. The Manual shall clearly define and state the requirements and procedures for obtaining a 

Rights-of-Way Use Permit. 

E. Uniform standards for the location, manner of installation, priority, and adjustment of 

installations shall be addressed based on reasonable and clearly set forth engineering principles. 

F.  All technical criteria to be applied to a particular installation shall be stated in the Manual 

or the Rights-of-Way Use Permit conditions. 

G.  All technical requirements shall be based upon valid engineering practices and principles. 

SECTION 6. ADMINISTRATIVE AUTHORITY. 

The standards, specifications, guidelines, procedures, conditions, and restrictions contained and 

referenced in the Utility Accommodation Guide and Rights-of-Way Use Procedures Manual 

shall be utilized, followed, and conformed to whenever work is performed within, on, under, or 

above the Rights-of-Way. 

SECTION 7. RIGHTS-OF-WAY USE PERMIT. 
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A. It shall be unlawful for any person, corporation, partnership, association, or other entity 

to construct, install, remove, relocate, or perform other work  

activities on Utilities or Installations within, on, under, or above Rights-of-Way without first 

having obtained a Rights-of-Way Use Permit, unless such activity is specifically exempted by 

the Utility Accommodation Guide and Rights-of-Way Use Procedures Manual. All work 

performed within, on, under, or above Rights-of-Way shall conform to the standards established 

by the Utility Accommodation Guide and Rights-of--Way Use Procedures Manual, and to the 

requirements of Sections 337.401 through 337.404, Florida Statutes, or any amendments thereto. 

B.  Work performed by the County shall be subject to this ordinance and the Utility 

Accommodation Guide and Rights-of-Way Use Procedures Manual, except for the payment of 

fees as set forth in Section 9 of this ordinance and Section 6 of the Utility Accommodation Guide 

and Right-of-Way Use Procedures Manual. 

C. The application and fee for a Rights-of-Way Use Permit shall be filed with the County 

and shall contain information as designated in the Utility Accommodation Guide and Rights-of-

Way Use Procedures Manual. 

D. Approval or denial of an application and conditions of the Rights-of-Way Use Permit 

shall be governed by the provisions of the Utility Accommodation Guide and Rights-of-Way Use 

Procedures Manual. 

E.  Amendments or changes to the Rights-of-Way Use Permit must be approved in advance 

by the County. 
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F. In the event of incorrect or false statements or information in the application on which a 

Rights-of-Way Use Permit was issued, the permit may be revoked and the tee shall not be 

refunded. 

G.  Work for which the Rights-of-Way Use Permit has been issued shall begin within ninety 

(90) days of the issuance of the permit and shall be completed within one hundred eighty (180) 

days for access connections or within one (1) year of the date of issue for all other work, unless 

the permittee is granted an extension of time prior to expiration. Any permit not used within the 

prescribed time limit shall become void and future work shall require a new application. If an 

extension has not been obtained prior to the expiration of the permit, a new application shall be 

required. The new application shall be governed by the provisions of the Utility Accommodation 

Guide and Rights-of-Way Use Procedures Manual in effect at the time the application is 

submitted and the fee for the new application shall be based upon the fee schedule in effect at the 

time the application is submitted, as established by Resolution of the Board. 

H. The issuing of a Rights-of-Way Use Permit shall not confer upon the permittee any 

exclusive privileges, proprietary interests, or vested rights in the location, alignment, or priority 

of the Utility or Installation within the Rights-of-Way, except as provided for in Section 8C of 

this ordinance. 

I.  The issuing of a Rights-of-Way Use Permit under this Ordinance does not abrogate any 

legal requirement to comply with other County ordinances or with the laws, statutes, or 

regulations of any other governmental agency, whether local, state, or federal, which may apply. 
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J. The permitting or inspection by the County of work performed within, on, under, or 

above the Rights-of-Way shall not be construed as a warranty of the adequacy of performance or 

of the accuracy of information provided in the permit application by the permittee. The applicant 

retains full responsibility for information provided and the permittee retains full responsibility 

for work performed at all times. 

SECTION 8. RELOCATION. 

A.  In the event of any widening, repairs, installation, construction, or reconstruction, by or 

for the County of any road, bridge, canal, culvert, traffic signal, street light, sidewalk, water 

distribution system, sewage collection system, storm drainage system, or any County facility 

within the Rights-of-Way in which the owner has placed any Utility or Installation, permittee or 

owner shall move, remove, or relocate such Utility or Installation as may be required for the 

public convenience as and whenever specified by the County and at the permittee’s or owner’s 

own expense. 

B. If a Utility or Installation is determined to be unreasonably interfering in any way with 

the convenience, safe, or continuous use of the Right-of-Way, or with the maintenance, 

improvement, extension, or expansion of the Right-of-Way, then the Utility or Installation shall 

be removed or relocated at the expense of the permittee or owner of the Utility or Installation. 

C. When relocation is required, County owned and maintained facilities shall be given 

priority in establishing new Utility and Installation alignments within the Rights-of-Way. 

SECTION 9. FEES. 
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A. A schedule of fees shall be established by Resolution of the Board. No Rights-of-Way 

Use Permit, or amendment or change thereto, shall be approved until the fee is paid. 

B. The fee for a Rights-of-Way Use Permit shall represent the actual cost for reviewing and 

processing the permit application, inspecting all work performed under the permit, and any other 

reasonable costs associated with the implementation of this Ordinance. Such fees may he 

reviewed and updated. 

SECTION 10. ENFORCEMENT. 

A. The County may conduct inspections to determine compliance with the provisions of this 

ordinance, the Utility Accommodation Guide and  Rights-of-Way Use Procedures Manual, and 

the Rights-of-Way Use Permit. 

B. The County and/or the Board may have recourse to such remedies in law and equity as 

may be necessary to ensure compliance with the provisions of this ordinance, the Utility 

Accommodation Guide and Rights-of-Way Use Procedures Manual, and the Rights-of-Way Use 

Permit including, but not limited to, the following: 

(1) Prosecution before the Hillsborough County Code Enforcement Board as provided by 

Chapter 162, Florida Statutes, and Hillsborough County Ordinance 90-12, and any amendments 

thereto. 

(2) Prosecution by the State Attorney's Office in the same manner as misdemeanors: in the name 

of the state in a court having jurisdiction of misdemeanors by the prosecuting attorney thereof 

and upon conviction shall be punished by a fine and/or by imprisonment, as provided by Section 

125.69, Florida Statutes (1990 Supp.), and any amendments thereto. 
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(3) Injunctive relief to enjoin and restrain any person from violating the provisions of this 

ordinance, the Utility Accommodation Guide and Rights-of-Way 

Use Procedures Manual, and/or the Rights-of-Way Use Permit. 

(4) An action to recover any and all damages that may result from a violation of this Ordinance, 

the Utility Accommodation Guide and Rights-of-Way Use Procedures Manual, and/or the 

Rights-of-Way Use Permit, including an action to recover fines imposed by Florida law or the 

Code Enforcement Board.  

(5) Revocation, suspension, or modification of any Rights-of-Way Use Permit issued under this 

ordinance. 

(6) Withholding the issuance of other Rights-of-Way Use Permits to the same person, firm, 

corporation, or other legal entity, either individually or through its agents, employees, or 

independent contractors. 

The County may elect any or all of these remedies concurrently, and the pursuance of one shall 

not preclude the pursuance of another. 

C.  Code Enforcement Officers are to be designated by the County. These officers' duty is to 

enforce the provisions of this ordinance, the Utility Accommodation Guide and Fights-of-Way 

Use Procedures Manual, the Rights-of Way Use Permit, and to initiate enforcement proceedings. 

Code Enforcement Officers have the authority to: 

(1) Issue citations in accordance with Section 162.21, Florida Statutes (1989), and Hillsborough 

County Ordinance 90-12, and any amendments thereto; and 
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(2) Issue Stop-Work Orders as described in Subsection D below; and 

(3) Request Board of County Commissioners approval to obtain an injunction or file for 

damages. 

The County Administrator also has the authority to initiate the above actions. 

D. Work on any Utility or Installation within the Rights-of-Way that is being done contrary 

to the provisions of this Ordinance, the Utility Accommodation Guide and Rights-of-Way Use 

Procedures Manual, or the terms and conditions of the Rights-of-Way Use Permit may be or-

dered to be immediately stopped upon the following conditions: 

(1) In an emergency situation that may have a serious effect on the health or safety of the public 

or of the environment. 

(2) When irreversible or irreparable harm may result in the reasonable opinion of the code 

Enforcement official, and immediate cessation of the activity is necessary to protect the public, 

the environment, and/or the Rights-of-Way. 

Notice shall be given by the Code Enforcement Officer in writing to the owner, agent, or the 

person performing the work, and shall state the conditions under which work may be resumed. 

Verbal notice by the Code Enforcement officer shall be sufficient in emergency situations and 

shall be followed by written notice. 

E.  Violations of the provisions of this Ordinance, of the Utility Accommodation Guide and 

Rights-of-Way Use Procedures Manual, and/or of the Rights-of-Way Use Permit that are 

discovered after the completion of the work for which the permit was issued shall subject the 
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permittee or owner to those enforcement proceedings available in Section 10, including damages 

resulting from delay or for correction of the violation. 

SECTION 11. SEVERABILITY. 

If any part of this Ordinance is for any reason held by a court of competent jurisdiction to be 

unconstitutional or otherwise legally defective, such holdings shall not be construed to attest the 

remaining portions of this Ordinance. It is expressly declared by the Board that any such 

unconstitutional or otherwise legally defective part did not induce the enactment of this 

Ordinance, and that without such part, the remaining portions have been enacted. 

SECTION 12. EFFECTIVE DATE. 

This Ordinance shall take effect upon receipt of official acknowledgment from the Secretary of 

State that said Ordinance has been filed.  
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STATE OF FLORIDA 

COUNTY OF HILLSBOROUGH 

I, RI.CHARD AKE, Clerk of the Circuit Court and Ex Officio 

Clerk of thQ Board of County Conuni>asa.ion<>r" of Hilliaborough Coun­

ty, Florida, do hereby certify that the above and foregoing is a 

true and correct copy of an ordinance adopted by the Board at its 

regular meeting of July 22, 1992 , as the same appears of 

record in Minute Book 19~ of the Public Records of 

Hillsborough County, Florida. 

WITNESS my hand and official seal this 23rd day of 

__ J_u_l_;_y ______ , 199 2. 

APPR.fY BY ux: ATTORNEY 

By: ,{ll JJ 
Assi~tant County Attorney 

J 

OR2O70WC.91-656 

RICHARD AKE, CLERK 

- 16 -

Hillsborough 
County Florida 
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STATE OF FLORIDA 
DEPARTMENT OF STATE 

_ __, 

JEBBUSH GLENDA E. HOOD 
Secretary of State Governor 

Honorable Richard Ake 
Clerk to Board of Commissioners 
Hillsborough County 
Post Office Box 1110 
Tampa, Florida 33601 

Attention: Judith M. Grose, Senior Manager 

Dear Mr. Ake: 

October 13, 2003 

Pursuant to th~ pmvisinm of Section 125.66. Florida Statutes. this will acknowledge 
receipt of your letter dated October 9, 2003 and certified copy of Hillsborough 
County Ordinance No. 03-29, which was filed in this office on October 10, 2003. 

LC/mp 

s;,;:~ Cicu c\ 
Liz Cloiicr • 
ProerJ1m Al'lministrator 

BUREAU OF ADMINISTRATIVE CODE • DIVISION OFELECTrONS 
The Collins Buildine, Room L43 • 107 W. Gaines Street • Tallahassee, Florida 32399-0250 

Telephone: (850)245-6270 • Facsimile: (850)245-6282 • WWW: http://www.doutate.fl.u• 
E-Mail: DivElections@IHail. dos. $/ate.fl.us 
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of the portion of the project requiring the temporary response). 

C. The SLF Permit Application shall include an analysis of alternative routes or locations that 

document the relative superiority of the proposed route or location with respect to the 

minimization of the extent of the adverse effects on surrounding residential development, parks, 

and historic properties. The SLF Permit application fee will be as provided by Board resolution. 

D. A SLF Permit Application may only be approved by the Board at a Public Hearing.  Approval 

must be based on:  

(1) Board consideration of an analysis by the Hillsborough County City-County Planning 

Commission staff as to whether the proposed installation is consistent with the 

Comprehensive Plan, and 

(2) A finding by the Board that the location, placement, size, scale, and height of the 

proposed facilities are visually and aesthetically compatible with the established character 

of surrounding residential development and the adjacent roadway, or 

(3) A finding by the Board that the location or route of the proposed facilities clearly 

minimizes the extent of the adverse effects on surrounding residential development, 

parks, and historic properties, in comparison to other potential locations or routes. 

E. The SLF Permit applicant shall publicize the Public Hearing(s) by: 

(1) Mailing written notice of the hearing to all residents and owners of property located 

within two hundred fifty (250) feet of the proposed location of the facilities, at least 

fourteen (14) days prior to the initial public hearing; 

(2) Mailing written notice of the hearing to all neighborhood associations any portion of the 

boundaries of which are within one mile of proposed location of the facilities, at least 

fourteen (14) days prior to each public hearing; and 

(3) Posting a sign at each proposed location of each facility identifying the height, width, 
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type, and the material composition of the proposed facility, and information regarding the 

public hearing, at least fourteen (14) days prior to the initial public hearing. 

SECTION 2.  RE-NUMBERING OF SECTIONS. 

Re-number current Sections 8 through 12 of Ordinance 92-22 to accommodate new Section 8. 

SECTION 3.  SEVERABILITY. 

If any part of this Ordinance is for any reason held by a court of competent jurisdiction to be 

unconstitutional or otherwise legally defective, such holdings shall not be construed to affect the 

remaining portions of this Ordinance. It is expressly declared by the Board that any such unconstitutional 

or otherwise legally defective part did not induce the enactment of this Ordinance, and that without such 

part, the remaining portions would have been enacted. 

SECTION 4.  EFFECTIVE DATE. 

This Ordinance shall take effect upon filing with the Florida Department of State. 
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STATE OF FLORIDA 
COUNTY OF HILLSBOROUGH 

(I'\ Hillsborough 
~ County Florida 

I, Richard Ake, Clerk of the Circuit Court and Ex Officio Clerk of the Board of County 

Commissioners of Hiilsborough County, Florida, do hereby certify that the above and foregoing 

is a true and correct copy of an ordinance adopted by the Board at its meeting of 

-=0~c.,..t..,,o"""h"'e""'r.......,_7 ___ __,. 2003, as the same appears of record in Minute Book ~. of the 

Public Records of Hillsborough County Florida. 

WITNESS my hand and official seal this 9th day ofOC.tobe.J:2003. 

RICHARD AKE, 
CLERK OF CIRCUIT COURT 

Dy ~lu,.,Jd½ru 
Deputy Clerk 

APPROVED BY COUNTY A ITORNEY 
AS TO FORM AND LEGAL SUFFICIENCY 
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Hillsborough 
County Florida 

r. 

I. 
; 
i 

Richard Ake 
Clerk of the Circuit Court 
Hillsborough County, Florida 

June 28, 2004 

Nonna J. Wise, Director 
Hillsborough County Law Library 
501 E. Kennedy Boulevard Ste. 100 
Tampa, Florida 33602-5027 

Re: Ordinance #04-36 

P.O. Box 1110 
Tampa, Florida 33601 

Telephone (813) 278-8100 

Amending the Hillsborough County Utility Accommodation & Rights ofWay Ordinance 92-
22, as amended 

Dear Ms. Wise: 

Attached please find a copy of Hillsborough County Ordinance #04-36 which was adopted by the 
Board of County Commissioners on 0June 16, 2004. We are also forwarding acknowledgment 
received from the Secretary of State. This ordinance has an effective date of June 23, 2004. 

Ifl can provide additional information or be of further assistance, please do not hesitate to contacf 
me. 

Sincerely, 

Gail M. Letzring, 
Senior Manager, BOCC Records 

jg 
Attachments 
cc: Evelyn Jefferson, Municipal Code Corporation 

Ellen Leonard, Legal Advisor, Sheriffs Office 
Librarian. State Attorney's Office 
Barbara Hutcheson, County Attorney's Office 
Orlando Perez, Senior Assistant County Attorney 

An Affirmative Action - Equal Opportunity Employer 
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FLORIDA DEPARTMENT OF STATE 
Glenda E, Hood 

Secretary of State 
DMSION OF UBRARY ANO INFORMATION SERVICES 

Honorable Richard Ake 
Clerk of the Circuit Court 
Hillsborough Coµnty 
Post Office Box 1110 
Tampa, Florida 33601 

Attention: Gail M. Letzring, Senior Manager 

Dear Mr. Ake: 

JW1e 24, 2004 

i, 

C. 
c· 

Pursuant to the provisions of Section 125.66, Florida Statutes, this will acknowledge receipt of 
your letters dated June 21 and 22, 2004 and certified copies of Hillsborough Cotmty Ordinance 
Nos. 04-33 and 04-36, which were filed in this office on Jtme 23, 2004. 

s~O~ 
Liz Cloud 
Program Administrator 

LC/mp 

□STATE LIBRARY OF FLORIDA 
R.A. Gray Building• Tallahassee, Flonda 32399-0250 • (850) 245-6600 

FAX: (850) 488-2746 • TOD: (850) 922-4085 • hllp;/lwww.do•.slale.O.us 
□tEGISLA TlVE LIBRARY SERVICE □ RECORDS MANAGEMENT SERVICES □FLORIDA STATE ARCHIVES 
(850) 488-2812 • FAX, (850) 488-9879 (850) 4a?-2180. FAX, (850) 413-7224 (850) 245-6700• FAX: (850) 488-4894 

□ADMlNlSTRA T!VE CODE AND WEEKLY 
(850) 245-6270• FAX: (850) 245-6282 
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ORDINANCE NO. 04_36 

AN ORDINANCE AMENDING THE HILLSBOROUGH COUNTY 
UTILITY ACCOMMODATION AND RIGHTS-OF-WAY USE 
ORDINANCE; REVISING THE AMOUNT OF FEES WHICH SHALL BE 
IMPOSED; PROVIDING FOR SEVERABILITY; PROVIDING AN 
EFFECTIVE DATE. 

WHEREAS, the Board of County Commissioners of Hillsborough County (hereinafter the 
Board) adopted the Hillsborough County Utility Accommodation and Rights-of-Way Use 
Ordinance (Ordinance No. 92-22); and 

WHEREAS, Ordinance No. 92-22 created uniform guidelines, standards, and procedures 

for work performed within Hillsborough County's rights-of-ways (and required a permit for said 

work) in order to protect the public health, safety and general welfare of the residents of the 

County; and 

WHEREAS, Ordinance No. 92-22 authorized the establishment of a schedule of fees; and 

WHEREAS, the Board adopted Ordinance No. 03-29, requiring additional provisions applicable 

to rights-of-way use permits applications which include large facilities; and 

WHEREAS, said fees shall represent the actual cost associated with processing the permit 

applications; and 
WHEREAS, the Board desires to revise the amount of fees which shall be imposed.  
NOW THEREFORE, BE IT ORDAINED BY THE BOARD OF COUNTY COMMISSIONERS 
OF HILLSBOROUGH COUNTY THIS 16TH DAY OF JUNE, 2004. 
 
SECTION 1. FEES 
Section of Ordinance 92-22 entitled, "Fees," originally Section 9, renumbered by Ordinance 0329 as 
Section 10, is revised to read: 

A. A schedule of fees shall be established by Resolution of the Board. No Rights-of-Way 
Use Permit, or amendment or change thereto, shall be approved until the fee is paid  
B. The fee for a Rights-of-Way Use Permit shall represent an amount up to the actual cost 
for reviewing and processing the permit application, inspecting all work performed under the 

Utility Accommodation Guide and Rights-of-Way Use 

Procedures Manual 
(I'\ Hillsborough 
~ County Florida 
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permit, and any other reasonable costs associated with the implementation of this Ordinance. Such 
fees may be reviewed and updated.  

 

SECTION 2. SEVERABILITY. 

If any part of this Ordinance is for any reason held by a court of competent jurisdiction to be 
unconstitutional or otherwise legally defective, such holding shall not be construed to affect the remaining 
portions of this Ordinance. It is expressly declared by the Board that any such unconstitutional or 
otherwise legally defective part did not induce the enactment of this Ordinance, and that without such 
part, the remaining portions would have been enacted. 

 

SECTION 3. EFFECTIVE DATE. 

This Ordinance shall take effect upon filing with the Florida Department of State. 
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Utility Accommodation Guide and Rights-of-Way Use 

Procedures Manual 

STATE OF FLORIDA 
COUNTY OF ffiLLSBOROUGH 

(I'\ Hillsborough 
~ County Florida 

I, Richard Ake, Clerk of the Circuit Court and Ex Officio Clerk of the Board of County 

Commissioners of Hillsborough County, Florida, do hereby certify that the above and foregoing is a 

true and correct copy of an ordinance adopted by the Board at its meeting of June 16 , 

2004, as the same appears of record in Minute Book:u:,__, of the Public Records of Hillsborough 

County Florida. 

WITNESS my hand and official seal this 22nd day of June 2004. 

RICHARD AKE, 
CLERK OF CIRCUIT. COURT 

By: ~&>u.._O ~~r,--
Deputy Clerk 

APPROVED BY COUNTY ATTORNEY 
AS TO~ AND LEGAL SUFFICIENCY 
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APPENDIX V: FEE SCHEDULE 
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FEE SCHEDULE 
 

STANDARD FEES 
I.   Base Application Fee           $50.00 
 
II.  Access Connection Fee 
  A. Type I           $50.00 
  B. Type II           $75.00 
  C. Type III        $125.00 
 
III. Permit Fee 
 
A. No Roadway Crossings         $150.00 
B. Open Trench Roadway Encroachment or Crossings     $250.00 
C. With Trenchless Roadway Crossings 2 inches in diameter and less   $100.00 
D. With Trenchless Roadway Crossings       $200.00 
E. Large Facilities (SLFP)                  $1,000.00 
IV. Open Trench Construction Fee (not to exceed $500.00) $1.00/LF 
 
Specialty Fees 
 
V  Special Activity Fee       (Full Time Inspection Required)     $300.00/permit 
 
VI. Lane Closure Fee              (For collectors and arterials)         $150.00/lane/permit 
 
VII. Re-Inspection Fee 
 First Re-Inspection Fee          $150.00 
 Second Re-Inspection Fee         $300.00 
 Third Re-Inspection Fee         $600.00 
 Each Additional Re-Inspection Fee        $900.00 
 
Annual General Use Permit Fee 
 
     Per AGUP Permit Fee* – reference Section 6.5.3 of the UAG $ 27.50/SQ Mile of Service Area 
     *Maximum Fee of $25,000 Per Year (subject to change annually) 
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APPENDIX W: MAJOR VS. MINOR 
DEVIATIONS 
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APPENDIX X: SMALL PATCH 
REPAIRS 
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~ 

✓Straight saw-cut base 2' beyond damaged areas Including 
damage oulslde of roadway 

✓Straight saw-cut and remove asphalt to center of roadway. 
Remove asphalt on both streels affected by damage. 

✓1.75" of asphalt surface course (SP 12.5 or equivalent) 

✓ All repairs rrust be pre-approved by Hillsborough County 

✓Detailed repair plan must be submitted to the HIiisborough 
County 

✓Remove and replace any damaged gutter/curb/sidewalk to 
nearest construction Joint outside of damaged area. 
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NOTES 

✓Straight saw-cut base 2' beyond 
damaged areas including damage outside 
of roadway 

✓straight saw-cut and remove asphalt to 
center of roadway. Remove asphalt on 
street affected by damage. 

✓1 75" of asphalt surface course (SP 12.5 
or equivalent) 

✓All repairs must be pre-approved by 
Hillsborough County 

✓Detailed repair plan must be submitted 
to the HlllsbOrough County 

✓Remove and replace any damaged 
guttertcurb/sidewalk to nearest 
construction Joint outside of damaged 
area 
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I 
NOTES 

✓Straight saw-cut base 2' beyond damaged areas. I 

✓Straight saw-cut and remove asphalt from edge 
to edge. Remove asphalt on street affected by 
damage for total length of 25' In the traveled 

t l direction centered on damaged area 
I 

✓1 75" of asphalt surface course (SP 12.5 or i 

equivalent) • I 

✓Replace with double existing lime rock thickness 
; 
I 

of base, or 12", Whichever is greater. i 

✓ All repairs must be pre-approved by Hillsborough i 
I 

County ! 
I 

✓Detailed repair plan must be submtted to the i Hillsborough County 
! 

✓Remove and replace any damaged c;::,c:.! 
gutterfcurb/sidewalk to nearest construction Joint .! 

i 
outside of damaged area. ! 
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~ 

✓Straight saw-cut base 2' beyond damaged areas. 

✓Straight saw-cut and remove asphalt from edge 
to centerline. Remove asphalt on street affected 
by damage for total length of 25' in the traveled 
direction centered on damaged area 

✓1.75" of asphalt surface course (SP 12.5 or 
equivalent) 

✓Replace with double existing lime rock thickness 
of base, or 12", whichever Is greater. 

✓ All repairs must be pre-approved by Hillsborough 
County 

✓Detailed repair plan must be submitted to the 
Hillsborough County 

✓Remove and replace any damaged 
gutter/curb/sidewalk to nearest construction joint 
outside of damaged area. 
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APPENDIX Y: ACCESS PERMIT 
APPLICATION 
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Utility Accommodation Guide and Rights-of-Way Use 

Procedures Manual 

ffi Hillsborough 
~ County Florida Rig ht of Way Permitting 

Access (Driveway) Permit Application 
Devlopment Services • Building Services Section 

Fee Paid S __ I Pa1mentDate_J_J_ I 

Contractor/Organization: Contact Name: Date: 

Contractor 24-hour Emergency Contact Name: 

Contractor Address: 

Client (Owner): 

Check preferrnd method of pel1Tlil approval nolifica.don: D Phone □ Fax 

Name of Road~ Section: 

Address of Proposed Driveway: 

Nearest Cross Street: 

Driveway Access: lype I 1-----I Residential: Average Dally Traffic< 50 

(Pleasecheckthe lype 11 1-----I Commercial: 50 < Average Daily Traffic< 1500 

appropriate bold lype 111 Commercial: AVffl//98 Dally Traffic > 1500 

Hillsborough 
County Florida 

1Permltff 

Contractor License No.: 

Contractor 24-hou r 
Phone: 

Contractor Phone: 

Contractor Fax: 

Client (Owner) Phone: 

D E-maik--------­
E-moOA2ns• 

Tov,mhip: Range: 

Base fee: $50 + $50 
Base fee: $50 + $75 

Base fee: $50 + $125 

The proposed access surface course wil I be completed using: D Asphalt D Brick pave rs D Concrete 

Will the driveway's footprint ch ange? D Yes D No 

Is there an existing ditch or culvert? D Yes D No 

SIGNAllJRE OF PERMITTEE REQUIRED: I have read and understand and agree to the terms on the second page. 

Signature of Permittee X~-----------

Hillsborough County Approval: This form sha I~ upon appropriate cnunty signatures or separate approval 1ette, become the permit. 
Al I wa1c performed u rderth is permit shall be done in accordance with Ordinance 92-22 and the Utility Aecom modation Guide. 

APPROVED BY: DATE: 

Perm~ GosureSection-to beccmpleted byPermittee upon Ccmplet,on cf Work 

Permitte-e certilies VKlrk has been CQmpleted in acoorde.noe to 1fle pemlit 

Submitted bvtSianat,ure I!. Titlet Date: 

Owner (if reci uiredt Date: 

~ the undersigned,do herebyattestthattheconstrudion approved bythe subject Permit was installed in accord:ancewith the 
requirements and in accordance with the County's Utility Accommodation Guide and Rights of Way Use Procedures and that all changes 
have been noted in the Record Drav,i nos tA.....bu iltsl submitted. 

Submitted bv (Si a nat,ure I!. Titlet Date: 

Accepted by (Title & Department): 

• Please emailthisform•to ROWPermilsfl)Hill'Sboroughcoun ty.org 

• To pay by credit card, please use AUlHORIZATION FOR PAYMENT BY CREDIT CARD form•. 

• If faxing this form, please fax ONLY to (813) 307-4443. 
• Form is available onl inethrough "Permits & Forms". 

Date: 

permit 
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Utility Accommodation Guide and Rights-of-Way Use 

Procedures Manual 

Right of Way Permitting 
Access (Driveway) Permit Application 

Hillsborough 
County Florida 

Pennit if 

All wortc performed under this permit shal 1:19 done in accordance with Hillsborough County Ordilance 92-22 and the Utility 
Accommodation Guide. Approval is subject to the folowing: 

1. The applicant Cllrtifies that prior to filing this application, said applicant has ascertained the location of all existing utililills, both 
aerial and underground, and th9 accurate locations are shown on the plans. The appicant further certifies that each utiity company, 
pubic and private, within the rights of way has b99n contact9d and a copy of their raisponS9 is attached as part of this permit 
appication. 

2. The construction and maintenanoo of such utiity shall not interfere with th9 prop9rty and rights of a prior occupant. 

3. Al wortc shall comply with the standards approved by the County Engin99r of Hillsborough County, Florida and shall be under the 
supervision of said County Engineer or repmS8ntative. 

4. Al materials and equipment shall be subject to inspection by said County Engin88r or repr9S9ntative. 

6. Al constructiion shall be performed in a manner m88ting the approval of th9 County Engin88r of Hilsborough County and to 
Safety Standards as pmscrib!ld by the Manual on Uniform Traffic Control Devices. Hillsborough County shall be relievsd of al 
rllSpOnsibiity for damage of any nature arising from the issuance of this permit. 

6. It is understood and agreed that the rights and privilllges set forth herein am grantlld to the extent of the County's right, tillll, and 
interest in the land to be entGred upon and used by the PERMITTEE. The PERMITTEE will, at all times, assume all risk of and shall 
inoomnify, ootend, and hold harmless the County, from and against all loss, damage, cost, or expense arising in any manner from 
the Gxercise or attempted 8Xercis9 by said PERM ITTEE of the afomsaid rights and privi18ges. 

7. Al Hillsborough County propGrly and/or rights of way shal oo restored to original cooditiion as far as practicable and shall m99I the 
approval of the County Engineer or mpr!IS8ntativ0. 

8. Al owrhead installations shall cooform to clearanoo standards of the Florida Departmoot of Transportation (FDOl), and all 
underground crossing installalions shall 1:19 installed at a minimum depth of thirty-six (36) inches oorow the pavernoot and at 
IBast thirty (30) inches below ditch grade. Cab!G TV and communication ines shal 1:19 installed a minimum of twenty-four (24) 
inches below existing grade. Variations and exceptions may b8 mackl in spGCial cases by authority from the County Eng.ileer or 
fGpr9S9Cltativ9. 

9. Th8 attached sketch or sets of plans covllri1"1Q cf9tails of this installation shall be mad8 a part of this permit 

10. It is expressly stipulatlld that this permit is a bnse for permissive US9 o~ and that the placi1"1Q of faciities upon public property 
pursuant to this permit shall not op9rate to cmatll or to vest any prop9rty rights in said permit holder. 

11. Wheoowr n8C9SS31)' for lh0 construction, repai", improv81Tient, alteration, or relocation of all, or any portion of, a County facitity 
as determined by the County Engineer, any or all poles, wires, pipes, cables, or other facilities or appurt9nanc:es authorized 
h9muncl9r, shall be removed from said rights of way, or r9Sllt or relocated themoo as required by the County E1"1Qir111er and shall 1:19 
done at the expense of the permit holder. 

12. It is agreed that in the 8V9nt of relocation of said utaty facilities scheduled to 1:19 done simultaneously with a County im prov81Tient 
project, the PERM ITTEE shall coordinatll with the County befom pr0099ding, shall cooperate with the County's contractor to 
arrange the sequence of wortc so as not lo unnoc9SSarily delay the work of the County's contractor, shall defend any legal cllmls 
of the County's contractor doo to delays caused by the PERM ITTEE's fa~re to comply with the approved schedule, and shall 
comply with all provisions of the law and Rule 1+-46, Florida Adminisn-ative Cooo. The PERMITTEE shall not 1:19 responsible for 
delays beyond its normal control. 

13. The County shall oo notified forty-eight (48) houis prior to starting wortc and ag,wi immsdial91y upon compkltion of work. 

14. Notify Sunshioo One Call at 1-800-432-4770 forty--Gight (48) hours prior to startil"1Q construction. 

16. Approved ace= (driveway) permits shall be in 0ff8CI fi:Jr 180 days. Permitted wolk must commence within 90 days of permit 
issuance. Extoosions may b9 granted through written request only. 

16. Execute and return a copy of this Permit with the Permit Closll"ll Section completed. Return Record drawings to th9 County 
stating that the job is completed in accordance with the permit and that all changes have b98rl noted in the Rooord drawings. 

17. In the 0voot that the PERMITTEE violates any provision contailed herein and/or fails to promptly corroc,t such violation within five 
(5) days of notioo from the County, this permit may be tenninated by Hillsborough County. 

18. PERMITTEE is rgsponsible for providing an 81TI0rgienc:y contact person and phone number for 24 hoUJS a day, 7 days a W99k. 
lnabiity to make contact in the Gvent of an emergency may ms(jt in penalties such as suspension, mvocalion of permit, and/or 
back charge as a result of damages or finllS. 

Plllase l'93d and understand the above. Sign your ag-ggment on page 009 and initial and date here: 

fl\ Hilsborough 
~Countyllitlda 

IJ8vlop1T1811t Ser\li09s • Building Services S8ction 
601 E. Kennedy Blvd., 19th Floor. Tampa, FL 83601 

(813) 274-<:1600 Fax (813) 307-4443 

2 

INITIAL x.___ DATE: ___ _ 
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Utility Accommodation Guide and Rights-of-Way Use 

Procedures Manual 

Hillsborough 
County Florida 

HILLSBOROUGH COUNTY 

Use Permit Submittal Tracking Request 

Please use this form if you want to 

Hillsborough 
County Florida 

• be notified of assigned Use Permit# prior to completion of permit approval process 
• confirm all ermit submittals received and lo ed in at Hillsborou h Coun 

Date received Time Received: am I m circle one 

Company/Organization: Contact Name: 

Submitted b 
Check referred method of trackin com letion notification: □Phone 

Permlttee Reference # 

Comments: 

Mod #(if 
a Mcable 

flesubmittll / 
Pdditlonal Info 

YN 

.• 

Given to name of PRO : 

Date: 

Phone: 
□Fax DE-mail: 

HC Use Permit # 

For Hillsborough County Office Use Only 

For Hillsborough County 
Office Use Only 

PRO Date Loq ed 

Permittee notified via D Phone D Fax D E-mail on ___ _.enter date] at ____ a.m. p.m. [circle one] 
that this sheet is complete. 
This sheet filed in Permit Submittal log book / file. 

601 E. Kennedy Blvd., 19 1 

Main# 813 274-6500 

Permit Reception Officer: __________ _ 
Processed:_/ _J _ 

Floor • Tampa, FL 33602 
Fax# 813 307-4443 

__;_ am/ m 
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Utility Accommodation Guide and Rights-of-Way Use 

Procedures Manual 

Hillsborough 
County FIO(icia 

HILLSBOROUGH COUNTY 

Right-of-Way Use Permit 
RECONSTRUCTION PLAN SUBMITTAL 

ate:: 

Hillsborough 
County Florida 

USE PERMIT NO. 

I understand that a.'! v1cfll perfllmlell under lnl& Ra:onau,::t)orn Pernin &"311 ne !l:on.e In acccman.ce wr.n ordinance '!12--22 and tne UUlll'j• 
Ai:Cllmll'llJa.Ucn Gul:le. 

Signature of~ ...... _________ _ 

isx;x;s on drawing 
Date on dra'lling 
Origm.l Permit Appo\led 

APPROVED BY: DATE: 

60:ll E. Kennedy Blvd., 19t11 Floo.r • Tampa, FL 33602 
Main# 813, .274--<6500 Fax# 813 307-4443 

Effecinle April 2005 1 of l 
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Utility Accommodation Guide and Rights-of-Way Use 

Procedures Manual 

Hillsborough 
County Florida 

DEVELOPMENT SERVICES Df:iPARTMENT 
Right Of way Pem1itting 

Right of 'Way Use Permit 
MODIFICATION SUBNITTAI.. FORH 

Hillsborough 
County Florida 

Right of Way Use 
Permit No. 

Mo " -cation No. 

For Hillsborough County Office Use Only Maintenance Service Unit -

Fee Oiarged $__ I Fee Paid $__ I Payment Date_-_J_/_ I Payment_ Cash _ Check _ Credit Caro 

Contractor/Organization; I Contact Name: Date: 

--- ----- V'IOO:lng t-cr. 1,ne1r rn1ne: 

Chect preferred me!hod af perrrit ill)p1)'Val notilicalion: DPnone □FillC DE-mall: 

Modification to ROW Use Permil #: I I Changes shOMl on mawing, page#: I 
Modification #: I I 

Scqpe of change: 

II mder.;tand lhe original pem1it bemls. conditions, and expiration dalle apply, mless oeherwise noted by Hilsborough County. 

Signature of Permitee: __________ Name (Print}:. _________ _ 
Signature of PM: Name (Prtnt):. ________ _ 

1be foDO\MlftO Cl'iterilJI has been 

~n• 
Hod. • on drawlil'lg 
Moc,I. date QR ~wfng 
S(llpe of l,"8:nge desalbed 
Ollglnal permit appra.-ed 

For Hillsborough County Office Use Only 

Met NOTMet 

Processed: f l ___ 111'1'1/pm 

Hlllstlotoogtl County Approval: This lofm shill, upoo approcwlate coonty slgnatlres or se1)811'811e approval letb!r, llea)me lhe 
modlllw;allon apptOVal. Al wot-tc performed undet' this permit shall l>f: done In aca>n:lanoe WIii:! Or<llnanoe '92-22 and lhe utility 
AcclonVnodatlOn GUide. 

.APPROVED BY·._ ___________________ _ DA~:F_ ·._ ____ _ 

·001 E. Kennedy Blvd., 19th Floor• Tampa, FL 33601 

Phone: {813) 274-6500 Fax: (813) 307-4-443 

1 tf I 

Revl5ed June, 2013 
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Utility Accommodation Guide and Rights-of-Way Use 

Procedures Manual 

AOARD Of o:)1,.1},,'TY CX):\l\!IS.-.fOSERS 
ltrt.,!lbi, 

~c-. 
Jl;,ntr-

... .N nan 
Thn,w.So,a 

~Slrnrc 
R.n.Lse..-

~ County 
Florida 

Office ol c!lt C<MJnl}' Admlnisn:ttoT 
P:11:rl.cla1 G. Bean 

Hillsborough 
County Florida 

0..,-,, C"..-n1y A,Jmnb.rr::11111 
Y.' IY 

1iv-.,,.T.'Wlllllnlll,U'f~i•.IJ'1'"fll 

JkflwJ., C..u 
c..tS.H"""° 
'la.).O'u..,11 

COI\·IPLETION NOTIFICATION for \VARRANIT COMl'vIE.i~CEI\ilENT 

Date: April 24, 2007 

Permit Application Number: ROWOOOO0 

Permit Applicant: 

Loc;atioo •of ";orls:: 

ATTENTION: 

ABC Utilities and Exca,,;mon 
1234 Main Bowevard 
Tampa., FL 336.34 

5701 E. Hillsborough Ave 

• This acknm1iledge:. a do .. eoot m;pection of the referem,oed permit com:,trnc,tion site was held and ii has 
been determined that Hillsborough County properly .md/01 right--0f-\1,-a.y has been rimored as required by 
the pemrit. This restoration has met the appro,;;al of the County Engineer or l!heir representaiii;:e. 

• The one yeai warranty period is deemed to ,commenee and expire on the re:;;pedive dates listed below. 
•· Nolhing contained in this a.clmowledgement revises or alte,rs the continuing rights of ffilliborongh County 

to remedy of latent defei:ts d:i..cov•erecl during the wananty period or otherwise as a result ofthi.3 pemiitted 
work. You are furthe1 remi.Dded that, after giviing a fi,;,e (5) day remedy period, HiUsboroug_h. Co1111l:y has 
the right to remedy such dmcts md bad: charge the permit applic.mt for any co..ts mcua:ed in so doing. 
In cases of immediate public sa:fefy or emergencies, Hillshor.ough Coumy can waive th-e S day period and 
proceed immediately with repair at lhe e>..-pe!l!se of the .appli'Calrt. 

• Release ofWan:a:nty peI:iod 'i.'i-ill end at the ei.-pirafion date, provided theJe are no further remediation is!;ues 
discovered dnring the ~ W.lil'mlee inspeclion; which shill take place within 30 day.; prior to the 
ei.-pirah.on date. This mpection ,,.'iii be .scheduled by the Development S.ervice De,part!nenl 

\V.arraafy Commencement Date.: 03/30l2007 Warranty Expiration Date: 03/30l2008 

Hill,borough CoO!llty Developme:11t s.~-i'Ce:3 Depa:rtment 

fo.se L. ~ Permit Engineer Offic•er 

Alta.chment Permit Clo~ure Acceptllll.c-e 

Pcm Office Bo~ 1110 • T11mp;a, F1.ot-i~, 33601 
\V,:b iti:, """''·hilW:,oro,.,~nfy,0-rji 

....,.Nl.._•,._.,E9oJ~~ 
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	Section 1.0  General Policy on Utility Accommodation and Rights-of-way use
	1.1 Purpose, Authority, Scope of Regulations, and Basis of Standards
	1.1.1 Purpose of the Utility Accommodation Guide and Rights-of-Way Use Procedures Manual: The purpose of the Utility Accommodation Guide and Rights-of-Way Use Procedures Manual is to define the policies and standards of Hillsborough County for accommo...
	1.1.2 Authority to Regulate: It is the role of Hillsborough County to construct, maintain and operate all of its facilities such as roadways, water, wastewater, reclaimed water, and stormwater facilities, and any other County appurtenances within the ...
	1.1.3 Scope of Regulations: Utilities and other installations, whether public or privately owned, firms or individuals will be required to comply with the provisions of this manual when installing facilities within the rights-of-way. As part of this c...
	1.1.4 Basis of Standards: The policies and standards contained within this manual have been established after review of standards, codes, and practices of other government agencies, recommendations of national roadway, public works and utility publica...

	1.2 Requirement of Permits
	1.2.1 General: Prior to the start of any work activity within or over the rights-of-way, the Permittee shall be required to obtain written, electronic mail, fax, or phone authorization from the County. If phone authorization is given it will be docume...
	1.2.2 Compliance with County Standards: The required standards and specifications for utility installation and rights-of-way restoration are contained in Section 5.0 of this manual. These standards attempt to cover the majority of situations which wil...
	1.2.3 Protection of Existing Roadways, County Facilities, Landscaping, and the Public
	1.2.3.1 To maintain minimum horizontal and vertical clearance from existing facilities, it is the policy of the County that the Permittee be responsible for identifying a facility alignment which will not cause damage to existing facilities during ins...
	1.2.3.2 All rights-of-way disturbed by the installation or modification of any facility must be restored in accordance with Section 5.0 of this manual. All restoration, including the replacement of trees and landscaping, must be clearly defined with t...

	1.2.4 Construction Information Signs
	1.2.4.1 Companies wishing to perform work in the County’s rights-of-way longer than two months in duration and/or longer than 1/4 mile in length, shall install a minimum of two project signs, one at the beginning and one at the end of construction or ...
	1.2.4.2 For County construction projects, construction signs will be required if the Permittee is in the rights-of-way for duration longer than two months in advance of the County.


	1.3 Policy for Utility Agency Accommodation for County Projects
	1.3.1 Utility Relocation: Under the provisions of Florida Statute 337.401 through 337.404 and Hillsborough County Ordinance No. 92-22, the County reserves the right to require a Utility to remove, repair, adjust or relocate any utility facilities inst...
	1.3.2 Failure to Comply with Permit Procedures
	1.3.2.1 Failure to adhere to the provisions of the approved Use Permit and this manual shall result in the County issuing a Notice of Violation to the Permittee (refer to APPENDIX F). This notice shall define the violations, and define a time frame fo...
	1.3.2.2 If, in the opinion of the County, the violations are severe and threatening to the safety of the public, a Stop Work Order may be issued in lieu of a Notice of Violation or Citation (refer to APPENDIX H). A stop work order is to be approved by...
	1.3.2.3 If an immediate safety issue exists, the County TTC Supervisor or their designee shall inform the utility, or their contractor, to immediately stop work and correct the violation. For all other safety risks, a Stop Work Order will be issued de...


	1.4 Violations and Penalties
	1.4.1 A violation is considered any activity conducted within the rights-of-way that is contrary to the requirements of the approved Use Permit, the Utility Accommodation Guide and Rights-of-Way Use Procedure Manual or Hillsborough County Ordinance No...
	1.4.2 Fines for violations of the approved Use Permit will be assessed by the Code Enforcement Board. The Board will review all available information and consider the severity of the violation before issuing a judgment. The Board will normally issue a...
	1.4.3 Fines issued by the Code Enforcement Board do not relieve the violator of other liabilities associated with failure to adhere to the requirements of the approved Use Permit and this manual. Depending on the severity of the violation, the County ...
	1.4.4 The following list provides examples of some of the violation types that the County may assess for non-compliance issues:
	1.4.4.1 Failure to notify Sunshine State One-Call of Florida notification system prior to excavation
	1.4.4.2 Failure to provide, if requested, a copy of the Construction Bond
	1.4.4.3 Failure by, an excavator, to properly notify the owner of a damaged facility
	1.4.4.4 Installation of new underground facilities which create a conflict with existing underground facilities, either without approval by permitting agency or without taking measures to protect the maintenance or operation of the existing facility a...
	1.4.4.5 Engaging in horizontal directional drilling without the ability to monitor the location of the bore head or equivalent equipment
	1.4.4.6 Failure by Permittee to maintain record drawings
	1.4.4.7 Failure to restore the rights-of-way in accordance with the Rights-of-Way Use Permit and the Utility Accommodation Guide and Rights-of-Way Use Procedures Manual
	1.4.4.8 Failure to properly notify the County of proposed new construction, emergency work (24 hours after), or scheduled maintenance work.


	1.5 Licensed Contractors
	1.5.1 Any and all work performed in the County’s rights-of-way shall be performed by a Contractor appropriately licensed by the State of Florida or by Hillsborough County and all applicable Rights-of-Way permits shall be obtained by the current facili...
	1.5.2 Exemptions from Licensed Contractors Requirements
	1.5.2.1 Utility requirement for having work done by a licensed contractor (Section 1.5) may be waived in the cases listed below.  At no time shall such a waiver exempt the Permittee from remaining totally responsible for complying with this manual and...
	1.5.2.2 A property owner, self-contracting work, may extend certain types of work into the rights-of-way adjacent to that property without obtaining the services of a licensed contractor.  This waiver shall be limited to:
	a) Driveways and driveway aprons
	b) Sidewalks
	c) Irrigation (sprinkler) systems
	d) Mail box installation (consistent with US Postal Service standards)
	e) Landscaping

	1.5.2.3 A utility company may perform work on its own infrastructure within the rights-of-way without obtaining the services of a licensed contractor.  This waiver does not apply to subcontracted work.
	1.5.2.4 In response to a declared emergency, a utility company may have work performed on its own infrastructure within the rights-of-way by other, like utility companies authorized by the utility Permittee, without obtaining the services of a license...
	1.5.2.5 Law Enforcement, emergency responders, and licensed professionals carrying out activities common to their respective professions may work within the rights-of-way without obtaining the services of a licensed contractor.  However, if that work ...


	1.6 Authorization to Obtain Permit

	Section 2.0  Types of Rights-of-Way Use Permits
	2.1 General Information
	2.1.1 In order to regulate and monitor activities performed within the rights-of-way, the County has established a permitting system, which requires the Permittee to submit for a Rights-of-Way Use Permit or an Annual General Use Permit (AGUP). A Tempo...
	2.1.2 The County must be notified of all activities conducted within the rights-of-way under the AGUP. The requirement of a TTC plan depends on the time necessary to complete work in the Rights-of-Way and depends on the distance from the edge of pavem...
	2.1.3 The County will require a permit when Subsurface Utility Locating (SUE) is performed by methods of excavation or digging to locate a utility. A permit will not be required for non-intrusive methods.  For example, metal or electronic techniques w...
	2.1.4 The County will require a permit for any new installations within platted-unmaintained County rights-of-way, and will not be accepted as an activity under an AGUP.
	2.1.5 For any work conducted within the rights-of-way, with the exception of emergency repairs, the owner must notify the County (contact person listed on approved Use Permit) at least two business days prior to the start of work. In addition, the Per...

	2.2 Use Permit for Non-County Owned Facilities or Installations
	2.3 Use Permits for Infrastructure to be dedicated to the County
	2.4 Use Permits for the Relocation of Utility Facilities to Accommodate County Improvement Projects
	2.4.1 To facilitate the construction of proposed County improvement projects, the County may require Utility owners to relocate existing facilities within the rights-of-way. The County Project Manager and/or Designer will coordinate with the Utility o...
	2.4.2 It is the responsibility of the Utility owner to adhere to the approved work schedule identified in the Utility Relocation Schedule. Failure to adhere to the schedule may result in the Utility being found in violation of County Ordinance No. 92-...

	2.5 Use Permits for Access Connections
	2.5.1 A Use Permit is required when an owner wishes to provide access to a property adjacent to the County rights-of-way. The types of access connections and the requirements for obtaining a permit are described in the Hillsborough County Access Manag...
	2.5.2 Please be advised that the County does not recommend the use of decorative material (such as brick pavers, turf block, etc.) within the rights-of-way for driveways or sidewalks.
	2.5.2.1 Use of Pavers: When a driveway permit application indicates the intention to use pavers, the following language is added to the permit conditions:
	2.5.2.2 “Please be advised that the County does not recommend the use of decorative material (such as brick pavers, turf block, etc.) within the rights-of-way for driveways or sidewalks.  Decorative materials shift due to various external factors such...


	2.6 Use Permit for Landscaping
	2.7 Use Permit for the Construction of County Projects
	2.8 Annual General Use Permits
	2.8.1 The purpose of the AGUP is to facilitate and expedite typical day-to-day maintenance and new construction activities that meet County standards for minimal impacts. The AGUP is intended to help utilities provide new service to customers in a tim...
	2.8.2 All AGUP work performed shall be in compliance with the AGUP and this Utility Accommodation Guide and Rights-of-Way Use Procedures Manual. This agreement shall be signed by the County and the Utility Agency.  AGUP is given for work activities or...
	2.8.3 The AGUP may be terminated and/or revoked by Hillsborough County in the event that the Permittee violates any provisions contained herein or fails to promptly correct such violation within five days after written notice from the County, or fails...
	2.8.4 The Utility must notify the County DSD, via phone, electronic mail, or fax the attached notification, of its intent to begin AGUP activities. Phone notification will require a follow-up hardcopy electronic mail or fax notification within 24 hour...
	2.8.5 Unless the Utility provides, and the County approves, a written request for a time extension, every AGUP activity must be complete and final within 30 calendar days of notification submittal. The County AGUP fees will be based upon a flat fee of...
	2.8.6 All operational standards for the AGUP shall follow the “Utility Accommodation Guide and Rights-of-Way Use Procedure Manual” standards and specifications as applicable in performing AGUP work activities.
	2.8.7 Any work within 15 feet of the edge of travel way but not closer than two feet from the edge of travel way will not require a TTC Permit if the work period is for two or less hours.  However, if a crew is working at a site for two hours, takes a...
	2.8.8 During the initial non-permitted two hours, the crew will be required to install proper TTC based on the FDOT Standard Index 600. All work done within the roadway or within 15 feet of the edge of travel way must have proper TTC based on FDOT Sta...
	2.8.9 The County reserves the right to approve or deny any AGUP application and also has the ultimate decision-making authority regarding existing or new facilities. Decisions on AGUPs are made at the sole discretion of the County, and the County’s de...

	2.9 Use Permits for Large Facilities

	Section 3.0  Permitting Procedures
	3.1 Application Procedures
	3.1.1 All work conducted within the rights-of-way, with the exception of those activities outlined in Section 2.1, must be permitted. Permitting is accomplished through the issuance of a Hillsborough County Rights-of-Way Use or Annual General Rights-o...
	3.1.2 All submittals will require one digital copy of the completed Use Permit applications along with the appropriate digital construction drawings. Use Permit applications for proposed installations, landscaping or access connections not affecting a...
	3.1.3 All submittals proposing water or sewer connections shall require a copy of the approved connection authorization from the utility owner. All submittals proposing tree removal shall require a copy of the Natural Resources approval letter.
	3.1.4 Additionally, prior to performing any work, every contractor shall be bonded and proof of existing performance and Indemnity Bond (See APPENDIX P for a sample) shall be furnished upon request.
	3.1.5 For Communication Service Providers, a copy of the State license/certification must be submitted to the County (refer to APPENDIX Q for a sample letter/certification). The Communication Service Provider is responsible for re-submittal of the Sta...

	3.2 Permitting Procedures for Developers
	3.3 Permitting Procedures for Large Facilities
	3.3.1 The permit package for large facilities, designated as a Supplemental Large Facilities Permit (SLFP) on the Rights-of-Way Use Permit application, shall be submitted to the DSD. The permit package shall include all the elements required for a sta...
	3.3.2 The DSD will review the SLFP permit application package for completeness and either request additional information or begin processing the permit. DSD will be the lead department in processing the permit. DSD will also review the package and for...

	3.4 All Other Rights-of-Way Use Permit Application Submittals
	3.5 Construction Drawings
	3.5.1 As part of the permit package, construction drawings are required. It is the County's preference that construction drawings be drawn to scale. In the event drawings are not to scale, the following minimum requirements should be adhered to: Const...
	3.5.2 When drawings are prepared for utility adjustment/relocation to accommodate a County improvement project, one hard copy set and one digital copy set of drawings shall be prepared on plans supplied by the County. The proposed facilities must be c...

	3.6 Review Process
	3.6.1 The Use Permit application, a TTC Plan (if required), and the appropriate permit fee must be submitted to the DSD where the permit submittal date will be recorded and the application will be reviewed for completeness. Provided all aspects of the...
	3.6.2 The type of facility to be installed and whether or not the installation could affect a proposed County improvement project will determine the type of review the Rights-of-Way Use Permit application will receive. All Rights-of-Way Use Permit app...
	3.6.3 The County will review the permit, construction drawings, and TTC plan for compliance with County standards. Any additional requirements deemed necessary will be noted on the permit and will be considered part of the permit requirements. The rev...
	3.6.4 In the case that a submitted application does not comply with any or several Hillsborough County Ordinances or regulations, a letter of Request for Information (RFI) will be issued in order to assist the applicant in correcting or supplying the ...

	3.7 Review of Design Exceptions
	3.7.1 By definition, “design” is performed by a design professional.  For a Rights-of-Way Use Permit, the initial application may be accompanied by drawings that have not been produced by a design professional.  If during the review process an indicat...
	3.7.2 When it has been determined that a design exception is required, the Reviewer shall notify the applicant, in writing, of that determination.  That notification should also include the need for the applicant to procure the services of a design pr...
	3.7.3 Review of the permit request will not resume until the design professional submits a formal submittal identifying the exception and providing technical justification for approval of the exception.
	3.7.4 Upon receipt of a formal request for approval of a design exception, the Reviewer will coordinate the review activities through the County Engineer.  The County Engineer may require review and approval from one or more agencies within the County...
	3.7.5 If the design exception is approved, then the specific approval will be documented within the text of the permit, including all applicable constraints and conditions.  In every case of an approved design exception, the following disclaimer shall...

	3.8 Review of Variances
	3.9 Authority to Approve
	3.10 Approval of Other Regulatory Agencies
	3.11 Effective Period of the Permit
	3.11.1 The approved Rights-of-Way Use Permit, with the exception of those obtained for access connections, and development projects, shall be in effect for a period of one year from the issuance date. The effective period for a Rights-of-Way Use Permi...
	3.11.2 Permit Extensions: Permit extensions (Rights-of-Way Use Permit, Annual General Use Permit (AGUP) and TTC shall be granted at the sole discretion of the County.  The County will consider granting a permit extension on a case by case basis.  Gene...

	3.12 Observation of Work
	3.12.1 The County reserves the right to observe all work conducted within the County rights-of-way, as deemed necessary, to determine that the work is in compliance with the Rights-of-Way Use Permit requirements and this manual. In addition, the Count...
	3.12.2 For all large underground installation projects exceeding 2,000 feet, the Permittee or their contractor will be required to hold a Pre-Construction meeting with representatives from the County DSD and all other utilities and entities that might...

	3.13 Permit Closure/Record Drawings
	3.13.1 Upon completion of the work, the Utility owner must complete the Permit Closure Section of the Rights-of-Way Use Permit and submit it along with record drawing plans to the County. The record drawing plans shall show all deviations from the app...
	3.13.2 All deviations exceeding the specified tolerances will require County approval. See Sections 5.4.3 and 5.4.4 of this manual for allowed tolerances on alignment deviations. This approval can be granted by the County inspector for installations u...
	3.13.3 Record drawing plans for those facilities that will be turned over to the County shall meet the requirements of the Hillsborough County LDC and the latest editions of the associated technical manuals, the “Water, Wastewater and Reclaimed Water ...
	3.13.4 Permit close out of an AGUP shall be accomplished by a written statement from the Permittee upon the completion of activities and/or immediately upon expiration of the AGUP.  This letter shall certify that all activities performed under and dur...

	3.14 Acceptance of Work
	3.14.1 Upon completion of all construction, installations, maintenance, restorations, and submittal of the permit closure section of Rights-of-Way Use Permit a final inspection will be scheduled by the County. Provided record drawing plans and all ite...
	3.14.2 Permittee must sign the permit closure section on the permit and submit the completed permit and record drawings to the County. Failure to comply may jeopardize any future permitting.
	3.14.3 Record drawings for flexible pipe installation, conduits, and cables shall be provided for any horizontal or vertical deviation more than one foot from the approved permit.
	3.14.4 A detailed sign-off procedure has been implemented to protect the interests of the Utility owner and the County.  Specific permit conditions are in place to ensure that all standard and specific conditions have been met during construction. A f...
	3.14.5 Also, as a follow-up, for warranty purposes, a walk-through with a Utility owner representative may be required prior to the one-year warranty period expiration date. Anything not in compliance with permit conditions shall be corrected by the U...
	3.14.6 A Utility owner shall guarantee any public rights-of-way which the County determines have been affected or altered by an excavation in the public rights-of-way, or any break or cut in any surface of the public rights-of-way made by such excavat...


	Section 4.0  Utility Accommodation and Adjustment for County Improvement Projects
	4.1 General
	4.2 Coordination between Hillsborough County and Utility Owners
	4.2.1 The coordination between the Utilities and Hillsborough County is a joint effort of all parties involved. A detailed description of coordination procedures between the County and Utility owners is contained in the latest version of the Hillsboro...
	4.2.2 While every effort will be made to avoid conflicts with existing utilities, some adjustment or relocation of existing facilities may be necessary. If the County identifies the need for utility adjustment/relocation to accommodate an improvement ...

	4.3 Utility Relocation Plans
	4.3.1 During the design stage of a project, the Utility owner is required to submit proposed utility adjustment/relocation construction plans to the Designer. These plans shall be sufficiently detailed to provide a clear understanding of the work to b...
	4.3.1.1  Location, length, type, and class of existing, proposed and any temporary facilities.
	4.3.1.2  Horizontal and vertical location of proposed facilities in relation to the right-of-way, geometric features, stationing, grades, structures, existing ground, and where applicable, control lines.

	4.3.2 Failure to supply the above information may result in these facilities being incorrectly shown or not included on the County construction plans which could result in conflicts during construction for which the Utility may be held liable.
	4.3.3 On new installations or adjustments of existing utility lines, Utility owners shall make all reasonable efforts to plan for known or planned expansion of the utility facilities, particularly those located underground or attached to bridges. The ...

	4.4 Utility Relocation Agreements
	4.4.1 In addition to preparing utility adjustment/relocation plans, the Utility owners shall be required to prepare and submit a Rights-of-Way Use Permit application, if required, and a Utility Relocation Schedule. These are agreements in which the Ut...
	4.4.2 A written agreement is required for any Utility which is to cross or otherwise occupy the County rights-of-way.  After approval, with the exception of utility service connections and aerial crossings installed under an AGUP as previously defined...
	4.4.3 In the event that the applicant or their agent fails to restore any roadway opening to the satisfaction of the County, and after sufficient notification by the County, the non-betterment cost of restoring or repairing said area by County forces ...

	4.5 Performance of Utility Work
	4.5.1 Upon completion of the Utility Relocation Plans and approval of the Utility Relocation Schedule, the Utility owner may proceed with the required utility adjustment/relocation work. The work must be performed within the time frame identified by t...
	4.5.2 All work performed by the Utility owner or their contractor must conform to the approved Rights-of-Way Use Permit and the Utility Relocation Schedule. Proposed facilities must be installed to the line and grade as indicated on the Utility Reloca...

	4.6 Joint Project Agreements
	4.7 County Capital Improvement and Resurfacing Programs

	Section 5.0  Rights-of-Way Accommodation Standards and Specifications
	5.1 General Requirements
	5.1.1 General: The primary concerns in permitting the design and installation of proposed utilities are to preserve and protect the safety of the general public and the entire existing County infrastructure including but not limited to: roadways, stor...
	5.1.2 Location and Type of Facilities within the Rights-of-Way
	5.1.2.1 Utility facilities shall be located (See Section 2.2) so as to minimize the need for later adjustment/relocation to accommodate future County improvements and to permit access for servicing such facilities with minimum interference to roadway ...
	5.1.2.2 New crossings shall be located as close as is practical perpendicular to the roadway alignment.
	5.1.2.3 Protection, in the form of a concrete slab or some other approved method, must be provided in vulnerable locations, such as below ditches where the minimum bury depth may not be practically obtained.
	5.1.2.4 The County will require the wall thickness for natural gas and other hazardous material pipelines to meet or exceed Federal Department of Transportation Title 48 requirements.
	5.1.2.5 Vents, drains, markers, manholes, and shut-offs are appurtenances to pipeline installations. Controls for such appurtenances are described in Section 5.4.11 Controls for Appurtenances.
	5.1.2.6 When a change in the class of transmittance or an increase in the maximum design pressure specified in the permit is anticipated, the utility is required to give the County advance notice and obtain approval for such changes. The notice should...
	5.1.2.7 In addition, the type and size of utility facilities, and the manner and extent to which they are permitted along and within rights-of-way, can materially alter the scenic quality, appearance, and view of the roadsides and adjacent areas. For ...
	5.1.2.8 New underground utility installations may be permitted within these sensitive areas provided they do not require extensive removal or alteration of trees or other natural features visible to the roadway user or if they do not impair the visual...
	5.1.2.9 New aerial installations and the upsizing of existing facilities shall not be considered within these sensitive areas where a feasible and prudent alternative exists. Upsizing shall be defined as increasing the pole diameter or height. These a...
	a) Other locations are unusually difficult, unreasonably costly, or more undesirable in terms of visual aesthetics.
	b) Underground is not technically feasible or is unreasonably costly.
	c) The proposed installation can be made at the location and will employ suitable designs and materials which give adequate attention to the visual qualities (keep consistent with the existing conditions) of the area being traversed.
	d) Community meetings have been held to inform citizens of the proposed project, its impacts, and addressing of the above conditions.
	e) Community notification via flyers to inform citizens of changes.

	5.1.2.10 Upon review of the permit application, proof of one or all of the above conditions may be required before permit approval.
	5.1.2.11 Longitudinal underground installations are to be located as close to the rights-of-way line as practical to protect the existing roadway and to minimize the disruption of traffic. With the exception of gravity sanitary sewers, longitudinal un...

	5.1.3 Clear Zone Requirements: The clear zone is the area along the length of a roadway from the edge of pavement to a designated location within the rights-of-way where aboveground facilities and appurtenances may not be located. The County has adopt...

	5.2 Design of Utility Facilities
	5.2.1 General: The Utility owner shall be responsible for the design of the utility facility to be installed within the County rights-of-way or attached to a roadway structure. It shall be the responsibility of the Permittee to coordinate their reloca...
	5.2.2 Governing Standards: Except where dictated by a Special Provision to the Rights-of-Way Use Permit, by industry or governmental codes, or by-laws or codes of the public authority having jurisdiction over the Utility, all utility installations wit...
	5.2.2.1  Electric power and communications facilities shall conform with the National Electrical Code NEC, National Electrical Safety Code NESC and OSHA, current editions and all other applicable industrial codes, including the FDOT Structural Design ...
	5.2.2.2  Water, wastewater and reclaimed water lines to be dedicated to the County for ownership shall conform to Hillsborough County’s “Water, Wastewater and Reclaimed Water Technical Manual.” Water, wastewater and reclaimed water lines to be dedicat...
	5.2.2.3  Pressure gas and fuel pipelines shall conform to the current applicable sections of “ANSI Standard Code for Pressure Piping” of the American National Standards Institute, the “Code of Federal Regulations”, Parts 192, 193 and 195, and all othe...
	5.2.2.4  Cable TV installations shall conform to Hillsborough County Ordinance 80-4 and to the NEC.
	5.2.2.5  All underground installations shall be detectable from the ground surface. This may be accomplished through the installation of metallic conduit, the use of detectable marking tape, or other techniques available in the industry, as approved b...


	5.3 Temporary Traffic Control (TTC)
	5.3.1 General
	5.3.1.1 Whenever work is done on or near the roadway, drivers are faced with unexpected traffic conditions. These changes may be hazardous for drivers, workers and pedestrians unless strict protective measures are taken. Proper traffic control and saf...
	5.3.1.2 As adopted by the FDOT, part 6 of the Manual on Uniform Traffic Control Devices (MUTCD) is the Florida standard for all traffic control devices during construction, maintenance and utility activities. The County requires that traffic control d...
	5.3.1.3 All safety precautions for the protection of the traveling public must be observed.  Undue delays to traffic will not be tolerated.
	5.3.1.4 All activities conducted in accordance with this permit must conform to the FDOT “Manual of Traffic Control and Safe Practices for Street and Highway Construction, Maintenance and Utility Operations” (Chapter 316 - Florida Statutes) and the Co...
	5.3.1.5 Pedestrian and bicycle traffic must be safely maintained and not redirected into the roadway or into ditches. All construction of alternate or detour routes for pedestrians and bicyclists must meet the requirements of the Americans with Disabi...
	5.3.1.6 No lane or road shall be closed without the prior written permission of Hillsborough County Public Works Department (PWD). All TTC plans are to be submitted to the Development Services Department (DSD) for approval by the PWD prior to commence...
	5.3.1.7 All construction activities shall include traffic control through the work zone in accordance with FDOT “Design Standards” Index 600 Series titled “Traffic Control Through Work Zones” and Hillsborough County’s Manuals, Standards and Specificat...

	5.3.2 Traffic Control Plan
	5.3.2.1 The Permittee shall conduct their operations such that there will be a minimum of interference with or interruption of traffic upon and along the roadway. This applies to both the initial installation and the continuing maintenance and operati...
	5.3.2.2 A written TTC Plan shall be submitted with each permit application for work within the rights-of-way that may disrupt traffic. Permittees who have a written TTC plan approved by the County may meet this requirement by referencing the appropria...

	5.3.3 Permit Working Schedule
	5.3.3.1 All permitted activity will, to the best of the abilities of the Permittee, conform to the following work hours:
	a) Minor Roadways (Generally Local Roads) (8:30 A.M. – 5:00 P.M.)
	b) Major Roadways (Originally collectors & Arterials) (9:00 A.M. – 4:00 P.M.)
	c) Night-time (Permitted on a case by case basis)

	5.3.3.2 Additionally, no work will be permitted on the roadways on the following days:
	a) New Year’s Day
	b) Martin Luther King Day
	c) Memorial Day
	d) Independence Day
	e) Labor Day
	f) Veteran’s Day
	g) Thanksgiving
	h) Friday after Thanksgiving
	i) Christmas Eve
	j) Christmas Day

	5.3.3.3 The week between Christmas & New Year’s Day under certain circumstances.  The County will evaluate these on a case by case basis.

	5.3.4 Work Zone Safety and Job Control
	5.3.4.1 At each job location, the Permittee shall have a safety representative in charge of traffic control and job site safety within the area covered by the permit. This person shall be formally trained in traffic control through training courses ap...
	5.3.4.2 Excavated materials shall not be placed on sidewalks or in areas obstructing vehicular traffic or restrict sight distances (that is, not be greater than three feet in height in the line of sight used by traffic). Work area and excavated materi...
	5.3.4.3 Use of the sidewalks may not be impaired or closed per ADA requirements for greater than 1 hour. When sidewalk is to be removed, an alternative means of rerouting pedestrians, bicyclists and disabled persons must be constructed prior to sidewa...

	5.3.5 Protection of Existing Traffic Controls
	5.3.5.1 The Permittee is responsible for the protection of all existing traffic controls. Any controls damaged or removed during construction must be replaced, and shall be coordinated with and approved by the County PWD. The Permittee shall, with coo...
	5.3.5.2 The Permittee shall also be responsible for the protection of existing traffic controls. Any damage to or removal of any existing traffic signals, equipment or support appurtenances shall be coordinated with the PWD until replaced. Vehicle loo...

	5.3.6 Non-Compliance: Upon notification by the County of deficiencies in the Traffic Control Plan or other matters involving traffic safety, the Permittee shall immediately make improvements as directed. Should the County deem conditions to be such th...

	5.4 Underground Facility Installation
	5.4.1 Mandatory Pre-Excavation Procedures
	5.4.1.1  A single construction permit shall be issued for each project; however, no more than 1,000 feet of disturbed area at one time or horizontal directional drilling will be allowed at any one time, unless written approval is received.
	5.4.1.2  No Permittee/contractor shall apply for or receive a permit for a proposed excavation unless the Permittee/contractor has first requested copies of record drawings from any party whom the Permittee/contractor knows may have underground facili...
	5.4.1.3  Exploratory digging by Permittee/contractors engaged in horizontal directional drilling:
	a) Any Permittee/contractor engaged in horizontal directional drilling, where markings cross or overlap the directional drill path or where markings show that a conflict exists, shall engage in exploratory hand digging, vacuum excavating, or any other...
	b) A separate permit shall be secured from the DSD for any exploratory excavating, unless the exploratory work is done concurrently with the installation work. Restoration of all excavated locations must comply with all applicable standards.


	5.4.2 Trenched Construction and Backfill Requirements: In trenched construction, trench preparation, pipe bedding, and soil backfill are important to both the utility facility and to the existing or proposed roadway surface. All dewatering for trench ...
	5.4.2.1 Trenches are not to exceed a maximum width at grade of two times the depth of the installation plus bedding of the ditch. Sheeting or shoring shall be used as necessary to assure this. All excavations shall conform to the Trench Safety Act and...
	5.4.2.2  Bedding shall be required from the bottom of the trench to a depth of 12 inches above the crown of the pipe or conduit. Bedding materials shall consist of clean sands free from silts or clays and shall be compacted in accordance with Appendix...
	5.4.2.3  Backfilling of trenches must be accomplished immediately after the facility has been installed or removed. Backfill shall be placed in 12-inch layers, each consolidated by mechanical tamping. Densities shall meet or exceed the requirements se...
	5.4.2.4  For trenches less than six inches in width that are not located within the roadway area, native soils may be used for backfilling. Provided the Permittee compacts the excavation, no density tests will be required.
	5.4.2.5  Refer to APPENDIX K (Typical Roadway Restoration Details) and APPENDIX L (Testing Schedule).
	5.4.2.6  All quality assurance and control tests shall be provided by an independent testing laboratory upon request. The County reserves the right to request density test in all other areas if determined necessary for such reasons as safety or for im...

	5.4.3 Horizontal Alignment Control
	5.4.3.1 Due to the limited amount of rights-of-way space available, it is of paramount importance that all proposed facilities be installed in their permitted locations. Where no County improvement projects have been identified the installation of pro...
	5.4.3.2 All deviations from the permitted alignment must be indicated on the Record drawing plans submitted with the Permit Closure submittal.

	5.4.4 Vertical Alignment Requirements
	5.4.4.1 The minimum allowable depth of cover for trenched and trenchless utility installations is 36 inches below roadway surfaces and 30 inches below existing ground. Cable TV and communication lines may be installed with 24 inches of cover (10-inch ...
	5.4.4.2 Utility relocations performed in conjunction with a County improvement project may not deviate more than six inches from the approved vertical alignment. Deviations from these tolerances must be approved by the County prior to construction and...

	5.4.5 Deviations for Major vs. Minor Modifications
	5.4.5.1 A minor deviation is defined as: a deviation that is greater than allowed in Sections 5.4.3 and 5.4.4, which will continue to allow installation of the permitted utility but is not significant enough to require a permit modification.  The inte...
	5.4.5.2 A major deviation is any change exceeding, or is greater than, the definition outlined for a minor deviation.  A major deviation will require a permit modification submittal and approval from the DSD prior to proceeding with the installation o...
	5.4.5.3 All deviations, minor or major, will still be required to maintain minimum separation from other existing utilities as outlined in the Utility Accommodation Guide and Rights-of-Way Use Procedures Manual.  The Permittee will be held responsible...
	5.4.5.4 The Permittee is responsible for coordinating minor deviations with the County and other affected utilities located within the vicinity of an identified County Improvement Project.
	5.4.5.5 The Permittee is responsible for coordinating minor deviations with the County and other affected utilities present, existing and proposed, with the proximity of the installation.
	5.4.5.6 All deviations shall be shown on the record drawings/as-builts upon submittal of the final closeout package to the DSD.
	5.4.5.7 See APPENDIX W, Major vs. Minor Deviations.

	5.4.6 Pavement Cuts and Roadway Restoration Requirements: In general, the County discourages the longitudinal installation of utility facilities under paved surfaces and will only consider perpendicular open cut crossings when it is not practical to b...
	5.4.6.1 Perpendicular Crossings and Repair
	a) Backfill and sub-grade shall be installed in 12-inch lifts and compacted in accordance with APPENDIX L (Testing Schedule). Flowable fill, in accordance with Section 121 of the FDOT Standard Specifications, may be substituted.
	b) All approved base courses shall be installed in maximum six-inch lifts and shall be compacted in accordance with APPENDIX L (Testing Schedule) and the Hillsborough County Transportation Technical Manual. The approved base shall be two times the thi...
	c) The existing asphalt shall be neatly sawcut a minimum of two feet beyond the trench or damaged pavement limits and removed. Asphalt replacement shall consist of a minimum of 1.5 inches of Superpave using standard lift thickness consistent with fine...
	d) Complete closures of streets, roads or intersections will not normally be permitted. When trenching across such facilities, only partial closures will be allowed unless approval by the County for total closure is granted. The County may restrict th...

	5.4.6.2 Longitudinal Installation and Repair
	a) Backfill and sub-grade shall be installed in 12-inch lifts and compacted in accordance with APPENDIX L (Testing Schedule). Flowable fill, in accordance with Section 121 of the FDOT Standard Specifications, may be substituted.
	b) All approved base courses, shall be installed in maximum six-inch lifts and shall be compacted in accordance with APPENDIX L (Testing Schedule) and the Hillsborough County Transportation Technical Manual. The thickness of limerock installed in the ...
	c) The County reserves the right to require the entire roadway surface width to be overlaid with one-inch of Superpave. The County reserves the right to require asphalt densities as deemed necessary to ensure proper placement of asphalt.
	d) Upon completion of the roadway surface restoration, the contractor shall replace all damaged pavement markings. If the longitudinal crossing is 500 linear feet or more, all markings shall be replaced with thermoplastic meeting FDOT standards. If th...

	5.4.6.3  Pavement Cuts in New Roadways
	a) Only under extreme circumstances will the County allow open cuts (longitudinal and/or perpendicular) within the roadways that have been resurfaced or reconstructed within the last five years. Complete reconstruction of the roadway will be required,...
	b) Permittee will be required to show written justification that includes an Engineering analysis of factors demonstrating that means other than open cutting would not be feasible. The factors shall include but not be limited to conditions such as: Th...


	5.4.7 Pavement Repair Liability: Following the installation of a utility, the County shall inspect the adjacent restored paved surface and adjacent area. The applicant shall be responsible for the condition of the pavement, shoulders and rights-of-way...
	5.4.8 Trenchless Crossings
	5.4.8.1 When open-cut crossings of existing roadway surfaces are not permitted, the utility shall be installed by boring a casing pipe under the roadway or by other non-trenched, or trenchless, construction techniques approved by the County.
	5.4.8.2 Non-trenched, or trenchless, crossings shall be constructed perpendicular to the roadside wherever possible. Installation pits shall be established safely beyond the roadway surface. The lateral dimension between the edge of pavement and the i...
	5.4.8.3 An excavator shall not engage in horizontal directional drilling unless the equipment used for such horizontal directional drilling allows the excavator to monitor the location of the excavator’s bore-head or equivalent equipment.

	5.4.9 Driveway Crossings
	5.4.9.1 All driveway crossings are to be conducted using jack and bore techniques or directional drilling techniques. No jetting of air or water will be allowed. If a driveway cannot be crossed by trenchless methods, the utility may request a variance...
	5.4.9.2 The Permittee will coordinate the cutting of driveways with the owner prior to making the cut. All driveways will be in passable condition at the end of each workday.

	5.4.10 Storage of Materials within the Rights-of-Way: The storage of materials in the rights-of-way, within the clear zone area, is prohibited, unless no other practical alternative exists and specific approval is obtained from the County. When such a...
	5.4.11 Controls for Appurtenances: Vents, markers, manholes, fire hydrants and monitoring wells are considered appurtenances to underground utility facility design and installation. Because these items can be considered potential hazards to roadway tr...
	5.4.11.1 Vents: Vents are appurtenances by which fluids between carrier and casing pipe may be inspected, exhausted or evacuated. Vent standpipes shall be located and constructed so as not to interfere with maintenance of the roadway; they should be l...
	5.4.11.2 Markers: If markers are used, the location and emergency information shall be marked conspicuously. Markers may be signs on vents or on posts located on or near the installation but outside the established clear zone of the roadway. Locations...
	5.4.11.3 Manholes: With the exception of structures which are part of gravity sanitary sewer systems, manholes, vaults, and hand holes shall not be located in the paved roadway area unless approved by the Rights-of-Way Use Permit. All vaults shall be ...
	5.4.11.4  Fire Hydrants: Hydrants shall be treated as roadside hazards which require that they be located outside the established clear zone of the roadway or as near as practical to the rights-of-way line without encroaching into the sidewalk area. F...
	5.4.11.5  Monitoring Wells: Monitoring wells may be located anywhere within the rights-of-way except within the limits of the paved roadway. The wells must be installed flush with the ground surface, have a six-inch by six-inch by six-inch thick prote...

	5.4.12 Out-of-Service Facilities: Whenever an existing facility is placed out-of-service, Section 4.3.12, “Out-of-Service and Deactivated Utilities” of the latest edition of the FDOT Utility Accommodation Manual (UAM) shall be followed.  All reference...
	5.4.13 Connection to Roadway Bridges and Structures
	5.4.13.1 Attaching utility lines to a bridge structure can materially affect the structure, the safe operation of traffic, the efficiency of maintenance, and the appearance. Where it is feasible and reasonable to locate utility lines elsewhere, attach...
	a) Denial of the attachment would cause an extreme hardship.
	b) The attachment will not create a potential hazard to the public.
	c) The attachment will not affect the integrity of the structure.
	d) The attachment will not adversely affect the aesthetics of the structure.
	e) The attachment will not hinder County maintenance and inspection operations.

	5.4.13.2 Plans and specifications, details of the attachment including loads and attachment position, corrosion certificate forms, and a letter of justification for allowing the attachment must be submitted to the County for review and approval by the...
	a) Designs for utility attachments shall be in compliance with all applicable Federal, State, and Local Regulations, Rules, and Codes.
	b) No construction or maintenance will commence upon a structure without written approval from the County. The Utility or its contractors working within the rights-of-way shall comply with the MUTCD and this manual. In cases of bona-fide emergencies, ...
	c) Utilities attached to bridge structures shall maintain a vertical clearance at least equal to that of the superstructure.
	d) Attachment onto bridge structures located in corrosive coastal areas shall have all the metallic portions of the attachment hardware (hangers, bolts, etc.) fabricated from 316 stainless steel.
	e) Utility cables or conductors shall be encased in conduit so that maintenance can be accomplished from the ends of the structure. Conduits for utilities to be installed on bridges located in corrosive areas shall be fabricated from non-metallic mate...
	f) All electrical cables 2-kV and above shall be shielded cable with an insulated concentric neutral and grounded at one end of the bridge.
	g) Metallic pipes or conduits shall be electrically insulated from the structure by redundant insulators. Metallic pipes or conduits shall be supported by insulating pipe rollers or specifically designed sliding or elastomeric bearings. Insulating pip...
	h) All utilities shall be isolated and insulated from the structure to ensure that corrosion cells do not develop because of the attachment of the utility.
	i) No utility attachments shall be designed to pass through the back wall of the abutment.
	j) All pressure lines shall have shut-off systems, at both ends of the bridge, so that the pipe segment at the bridge can be isolated.
	k) All lines carrying hazardous material (flammable, toxic or corrosive) shall be designed to be in compliance with the U.S. Department of Transportation Pipeline Safety Standards (49 CFR, Part 192 or Part 195, as applicable), for a Class Four locatio...
	l) The Florida professional engineer who signs and seals the drawings and calculations shall indicate how all horizontal forces are to be accommodated along the bridge.



	5.5 Power and Communication Lines
	5.5.1 Underground Power and Communication Lines Installation: All installation requirements outlined previously in this section will also apply to the installation of underground power and communication facilities. Particular emphasis should be placed...
	5.5.2 Overhead Power and Communication Lines Installation
	5.5.2.1 General: With this type of construction, vertical clearance above the pavement and location of poles, guys and related ground mounted appurtenances is of major importance for the preservation of a safe traffic environment as well as the appear...
	5.5.2.2 Longitudinal Installation
	a) Longitudinal installation shall be limited to single pole construction. Joint use, single pole construction shall be encouraged at locations where more than one utility is involved provided the installations are in conformance with the National Ele...
	b) The location of proposed overhead utility facilities shall be outside the established clear zone of the roadway and as close to the rights-of-way line as is practical. These facilities shall be located behind sidewalks when practical. In addition, ...

	5.5.2.3 Clearances: The vertical clearance for overhead power and communication lines above a roadway, and the lateral and vertical clearance from bridges, shall conform to the requirements of OSHA and the National Electrical Code except where greater...
	5.5.2.4 Requirements when Maintaining Trees for Overhead Lines: All tree trimming activities will conform to the American National Standards Institute (ANSI) A-300 Tree Trimming Standards. These standards shall be adhered to and followed along with al...


	5.6 Restoration of Rights-of-Way
	5.6.1 General
	5.6.1.1 During the installation of a utility facility, portions of the rights-of-way will be disturbed. All non-emergency work within the rights-of-way that interferes with or affects a business or residents’ daily operation must be preceded by formal...
	5.6.1.2 Should the Utility not respond to a request for restoring the rights-of-way, the County may perform any work, which the County deems necessary to complete such work and restore the public rights-of-way.  The Utility shall reimburse the County ...

	5.6.2 Permanent Restoration for Areas beyond Edge of Pavement
	5.6.2.1 As soon as it is practical after the installation and after all required densities have been obtained the Permittee or their contractor shall begin restoration of the disturbed areas. Restoration shall be such that the disturbed areas are rest...
	5.6.2.2 All damaged concrete sidewalk and driveway panels shall be replaced in their entirety. Replacement panels shall be constructed of 3,000 psi concrete and be a minimum of four inches thick for sidewalks on local roads and six inches thick for al...
	5.6.2.3 Should damages occur to the existing roadway surface or any other County facility such as water, sewer, reclaimed and stormwater pipes the Permittee shall make repairs in accordance with the requirements of this manual and technical specificat...

	5.6.3 Warranty of Work
	5.6.3.1 In addition to restoration, the Permittee is responsible for the condition of the disturbed areas for a period of one year. Should erosion or settlement occur due to faulty construction practices within a one-year period, it is the Permittee’s...
	5.6.3.2 Restoration work associated with utility relocation work may be temporary provided the disturbed areas are within the limits of the proposed improvement project and approval is granted by the County Project Manager. If temporary restoration is...


	5.7 Utility Marking
	5.8 Contaminated Soil
	5.9 Governmental Survey

	Section 6.0  Rights-of-Way Use Fees
	6.1 General Requirements
	6.2 Fee Exemptions
	6.2.1 Rights-of-Way Use fees shall be waived for the following:
	6.2.1.1 Relocation work that is required for a County construction project.
	6.2.1.2  Work that is performed directly for the County, whether by in house forces or by contract.
	6.2.1.3  Work that is constructed by other governmental agencies acting on behalf of Hillsborough County by Agreement.
	6.2.1.4  Landscaping work.
	6.2.1.5  Work that is performed directly for a “Communications Service Provider” that falls under the Florida Communications Services Tax Simplification Law.
	6.2.1.6  Community Parades.

	6.2.2 These exemptions are for the fees only and do not exempt any agency, corporation or individual from obtaining all permits that are required. All work performed under the AGUP are covered under the one-time yearly fee as described in Section 6.5.3.

	6.3 Standard Permitting Process and Scheduled Permit Site Visits
	6.3.1 Permit applications submitted to the County will be received and logged into the County’s computer permit database. The permit will then be submitted to the permit review engineer for processing and subsequent approval.  During the permitting pr...
	6.3.2 The County will either approve the permit, possibly with conditions, or will request additional information. The County has estimated that for each permit approved, the following maximum number of site visits shall be performed:
	6.3.2.1 Initial Site Visit/Pre-Con with the Utility
	6.3.2.2 At least one site inspection during construction
	6.3.2.3 Final Construction Inspection
	6.3.2.4 90-Day Pre-Warranty Expiration Inspection

	6.3.3 The County will allow for one additional site visit in the event that a utility’s project fails a final or pre-warranty final inspection. This would result in a total of five site visits by the DSD per permit. Depending on the permit issued, one...

	6.4 Registration for Placing or Maintaining Communication Facilities in Public Rights-of-Way
	6.4.1 General: In accordance with Section 337.401, Florida Statutes, a communication service provider that desires to place or maintain a communication facility in the County’s rights-of-way shall provide a copy of the communication service provider's...

	6.5 Fee Structure
	6.5.1 Standard Fees
	6.5.1.1 Base Application Fee: The base application fee is intended to supplement the County’s cost associated with the clerical, administrative, and engineering cost to process each permit, regardless of whether the permit application is approved.
	6.5.1.2 Access Connection Fee: This fee is for modifying existing or proposed connections and is based on the access connection Type I, II, or III. Refer to the Land Development Code (LDC) - Access Management Section for further permitting requirements.
	6.5.1.3 Permit Fee: The permit fee is for the specific type of Rights-of-Way use permit as follows:
	a) No Roadway Crossings: Any open trench work or trenchless technology that runs parallel to the roadway or does not encroach to within five feet of the edge of pavement or two feet from the back of curb and includes utility pole installations, unless...
	b) Open Trench Roadway Encroachment or Crossings: This includes any open trench roadway crossings or open trench work that encroaches to within five feet of the edge of pavement or two feet from the back of curb.
	c) With Trenchless Roadway Crossings (two inches in diameter or less): This includes roadway crossings that are equal to or smaller than two inches in diameter and uses trenchless technology or Jack and Bore methods. In addition, if the pits encroach ...
	d) With Trenchless Roadway Crossings: This includes roadway crossings that are larger than two inches in diameter and uses trenchless technology or Jack and Bore methods. In addition, if the pit encroaches to within five feet of the edge of pavement o...
	e) Large Facilities: This includes facilities that when installed exceed 75 feet in height or poles greater than 24 inches in diameter at the ground line as described in Hillsborough County Ordinance 03-29 (refer to APPENDIX T).
	f) Open Trench Construction Fee: The Construction Fee is an additional per linear foot permit fee for open trench construction excavations exceeding 10 lineal feet.  This fee will be limited to a maximum of $500.00. This fee is not applicable to open ...


	6.5.2 Specialty Fees
	6.5.2.1 Special Activity Fee: This fee is charged if the proposed project includes certain special activities that require, as determined by the County, full-time inspection during the course of the activity. One example of a special activity might be...
	6.5.2.2 Lane Closure Fee: If the Permittee desires to close one or more traffic lanes, and provided that the County approves of such a lane closure, the Permittee shall be assessed and pay in advance a Lane Closure Fee. The fee shall be assessed any t...
	6.5.2.3 Re-Inspection Fees: These fees are charged for projects requiring re-inspection field visits to the site that are in addition to the maximum allotted five field visits per permit as described in Section 6.3.2. For each additional re-inspection...

	6.5.3 Annual General Use Permit Fees
	6.5.3.1 The AGUP is intended to help Utilities streamline certain activities that cause minor impacts within the rights-of-way as previously defined in Section 2.0 of this manual. If a Utility has been granted an AGUP, the Utility must strictly adhere...
	6.5.3.2 The fee for the AGUP will be agreed upon on a yearly basis. The one-time yearly AGUP fee includes all agreed upon activities with a maximum fee of $25,000/year. The Permittee will be billed regardless of whether the work is completed.
	6.5.3.3 The yearly AGUP fee will be determined by calculating the total unincorporated Hillsborough County area in square miles to be serviced by the Permittee times a rate equal to the cost per square mile area of unincorporated Hillsborough County. ...
	6.5.3.4 For example, a Permittee's existing unincorporated area for 2003 is 359.3 square miles, while the total Hillsborough County unincorporated area for 2003 is 909 square miles with a maximum fee of $25,000. Therefore, the AGUP fee will be calcula...






