Running and Using a
Membership Dues
Report for Year End
Compliance

A Step by Step Guide



Step 1 - Login to Webpoint
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Date Period

This Month To Date

SOUTHERN QUICK NAVIGATION

Upgrade/Change Non-Athlete Membership (2025 Season)
& LBC Memberships added 3/1/2025 - 3/4/2025

Renew Membership

New Memberships: 4
Print Member Card(s)

Renewal Memberships: 11

Total Memberships: 15 Upcoming Events

WERY B

USA Boxing Education

¥ Active/Upcoming LBC Events

Official's Clinic Events: 5
Sanctioned Event Events: 27

Total Events: 32

& LBC Member Certifications added 3/1/2025 - 3/4/2025

Background Screening SubTotal: 5

SafeSport SubTotal: 5
Uncategorized Items Certifications: 10
Report an Error

Athlete Physical SubTotal: 5



Step 2 - Click on the three lines next to “Menu”
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This Month To Date

SOUTHERN QUICK NAVIGATION

Upgrade/Change Non-Athlete Membership (2025 Season)

& LBC Memberships added 3/1/2025 - 3/4/2025
Renew Membership
New Memberships: 4
Print Member Card(s)

Renewal Memberships: 11

Total Memberships: 15 Upcoming Events

USA Boxing Education

WERY B

® Active/Upcoming LBC Events

Official's Clinic Events: 5
Sanctioned Event Events: 27

Total Events: 32

& LBC Member Certifications added 3/1/2025 - 3/4/2025

Background Screening SubTotal: 5

SafeSport SubTotal: 5
Uncategorized Items Certifications: 10
Report an Error

Athlete Physical SubTotal: 5



# MEMBER HOME

Member Area
Required Safe Sport Course

Voluntary Safe Sport Courses

+ + + +

Search Members

Upload Masters Physical
Collegiate Boxer Cert

@ Scoring Quiz Registration

7= Take Scoring Quiz

Step 3 - In the side bar menu that
EREILI @ appears, click on the plus button next to
Officials Certification o “LBC Reporting"

7= USA Boxing Education

O Member Help Guide

LBC ADMINISTRATION

© My LBC
& Member Management

© Club Management

H + + +

(# LBC Reporting

CLUB ADMINISTRATION

FROG CAPITAL BOXING CLUB ar

#% EVENT ADMINISTRATION

Submit an Event
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+ + + +
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Upload Masters Physical
Collegiate Boxer Cert
Scoring Quiz Registration

7= Take Scoring Quiz

ConcussionCertification Step 4 - From the drop-down Options
Councerstcasons + that appear, select “Membership Dues
Officials Certification Re p O r t"

O Member Help Guide

© My LBC +
& Member Management o
@ Club Management =+
(# LBC Reporting =

Membership Count Report

< Membership Dues Report )
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Step 5 - In the new screen enter the dates for one month of
the needed year, leave transaction type blank, and check the
summary box.

LBC TRANSACTIONS REPORT

LBC SOUTHERN

Trx Dates 1/1/2024 1/31/2024

Transaction Type Select One v \
Dates (first to the last
Summary day of the month)
AN

Summary Box Checked Transaction Type (Left Blank)




Step 6 - Click Generate

LBC TRANSACTIONS REPORT

LBC SOUTHERN
Trx Dates 1/1/2024
Transaction Type Select One
Summary

GENERATE

0.8



Step 7 - Use the numbers from the report to enter revenue

on the “Monthly Actual” tab of the “LBC Budget and Year End

Spreadsheet” for that month

LBC TRANSACTIONS REPORT

Trx Dates
Transaction Type

Summary

FRONT-END

Enter numbers for the
same month for which

the report was run_—

SOUTHERN /
1/1/2024 1/31/2024

Select One v

LBC Athlete Fee (3,955.00) + LBC

Club Fee (0.00) + LBC Non-Athlete
Fee (1,150.00) = 5,105.00

LBC Athlete Fee Subtotal:

LBC Club Fee Subtotal:

LBC Non-Athlete Fee Subtotal:

LBC Sanction Fee Subtotal:

FRONT-END SUBTOTAL:

TOTAL ITEM SALES:

107

13

168

168

$3,955.00

$0.00

$1,150.00

$200.00

$5,305.00

$5,305.00

Lo W M e
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ra
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USA Boxing LBC Actual 20
LBC Name: Jan Feb Mar Apr May Jun Jul
REVENUE
Memberships
Fees collected from members $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Fees from USA Boxing $5,105.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
TOTAL MEMBERSHIF REVE $5,105.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Sanction Revenu
3 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00 $0.00 $0.00
$200.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
$0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
TOTAL OTHER REVENUE $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
TOTAL REVENUE $5,305.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
EXPENSES
Membership Fees-
Athlethes/Non-Athlethes $0.00 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00
Sanction Show Expenses
Monthly budget Budget v Actual aF



Step 8 - Repeat Steps 5-7 for each month of the year



DONE!
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