
How to Create a Compliance Report in Your Club Profile 
1. Log in to your Club Profile 
2. Navigate to Members → Smart Lists 
3. Under Actions, select Edit Columns 

o View: Limited fields visible in Sport 80 
o Report: Full data included in Excel export 

4. Recommended report fields: 
o Profile: Name, Date of Birth, Gender, Email 
o Individual Membership: Status, Member Number, Member Type 
o Coach Certification: Type, Expiration Date 
o CPR / First Aid: Expiration Date 
o Background Screening: Status, Expiration Date 
o Center for SafeSport Training: Status, Type, Valid Through Date 

5. Save the report: 
o Click the pencil icon next to “Members” 
o Rename the report (e.g., Member Compliance) 
o Click Save 
o Use the cloud download icon to access this report at any time 

6. Export the report: 
o Go to Actions → Export Report 
o The Excel file will be emailed to you 

 

 

 

 

 


