KnowledgeNet Chapter Program

YEARLY PLANNING WORKSHEET

Welcome Aboard, Chapter Volunteers! The IAPP team has created this worksheet to help you plan out all of
your KnowledgeNet events for the upcoming year.

By creating a high-level schedule for your yearly events, you will be better equipped to secure content,
speakers, hosts, and locations for your meetings. We understand that planning a full year in advance can be

difficult, so we've outlined an example schedule below to help you better understand what we are looking for.

Please provide your completed worksheet to your staff partner who will help you get your events on the
calendar and assist with any roadblocks you may face in the coming year.

EXAMPLE

Event Type Speaker(s) Host Location Event Lead
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KnowledgeNet Chapter Chairs are expected to organize quarterly educational meetings (one of which aligns
with an IAPP Section) and at least two networking events per year. **

Trouble finding a speaker?
» Host a networking event to meet potential speakers
* Plan a roundtable discussion led by the chairs

» Reach out to your IAPP staff partner to discuss additional options

Trouble finding a venue?

* Host a networking event to meet chapter members who can donate a meeting space
» Utilize your office space if available
 Plan a virtual event

» Reach out to your IAPP staff partner to discuss additional options

** Please check out the KnowledgeNet Chapter Volunteer Manual for additional information! iapp.org


https://iapp.org/connect/communities/chapters/volunteer-manual/
www.iapp.org
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