Sample Training Request Letter

Use the following sample request letter, or elements of it, to justify the time and budget required to complete SANS training to your manager. Simply copy and paste text into an email to your manager, then make any necessary adjustments to personalize the information. Once you hit send, you’ll be one step closer to gaining the skills required to protect your organization and advance your career.

Subject: Request for cybersecurity training from SANS Institute

[Decision Maker Name],

I’m writing to request time and budget approval to take the SANS Institute’s information security course SEC536: Adversarial AI - Penetration Testing AI Systems. 

The information below clarifies how this training will benefit our organization’s security, the tasks I’ll be able to perform after completing the course, and relevant cost and travel information.

Course Description

SEC536: Adversarial AI - Penetration Testing AI Systems is a hands-on offensive security course focused on assessing modern AI systems under realistic attack conditions. Through practical labs and real-world attack scenarios, the course teaches how adversaries target AI-integrated applications, RAG systems, LLM-connected APIs, agents, computer vision systems, and supporting infrastructure.

As organizations increasingly adopt AI across business applications and workflows, traditional penetration testing methods alone are no longer sufficient to evaluate the risks these systems introduce. SEC536 develops the skills needed to identify AI-specific attack paths, validate security controls, and assess how AI systems behave when targeted by modern adversaries.

Course Objectives

Once I’ve completed the course, I’ll be able to:

· Assess AI-integrated applications using offensive security methodologies
· Identify vulnerabilities unique to AI systems, including prompt injections, agent abuse, and model poisoning
· Evaluate the security of RAG applications, LLM-integrated APIs, computer vision systems, and AI agents
· Assess AI-specific attack paths that traditional application security testing may overlook
· Map offensive findings to architectural improvements, security controls, and detection opportunities
· Better communicate AI security risks to technical teams and organizational leadership
Expected Organizational Benefits:

After completing SEC536, I will be better equipped to help our organization:

· Assess AI systems using realistic attacker methodologies
· Identify AI-specific security weaknesses before they become incidents
· Validate AI deployments beyond traditional application security testing
· Improve security reviews for AI-enabled applications and business workflows
· Better understand risks associated with agents, RAG systems, model assets, and AI integrations
· Provide actionable recommendations that strengthen AI security architecture and defensive controls

Expected Cost

I’d like to take SEC536 [fill in either: (1) “at [event name], from [start date] through [end date].” or (2) “online, with four months of access to the SANS [select OnDemand or SelfStudy] training platform.” or (3) “online, with live virtual sessions and [select four (Simulcast) or six (vLive)] months of access via the SANS training platform [select Simulcast or vLive] from [start date] through [end date].”].
 
The attached unpaid invoice shows the cost of the course [retrieve this from the course registration page and attach]; details include:

	Course fee 
	[$X,XXX]

	Subtract Early Bird / Online Training Discount
	[-$XXX]

	GIAC Certification fee
	[$XXX]

	OnDemand Bundle fee
	[$XXX]

	Travel and Hotel* (for live training only)                           
	[$XXX]

	Meals (for live training only)                                                                    
	[$XXX]

	Total estimated cost:  
	[$X,XXX]



[bookmark: _Hlk535562721]*Special hotel rates for conference attendees range from [$XXX]/night, but I must register before [xx/xx/xxxx].

Conclusion

As AI becomes part of more business applications and workflows, understanding how these systems can be assessed under realistic attack conditions is increasingly important. SEC536 provides practical, hands-on experience that I can immediately apply to evaluate AI-related risks, strengthen security reviews, and help our organization make more informed decisions about deploying and securing AI systems.

Additional course information can be found on the SANS website at https://www.sans.org/cyber-security-courses/adversarial-ai.

Thanks for your consideration, 

[Add standard signature] 

Attachment: 
Unpaid Invoice for SANS training [find at XXX and attach to email]
