Sample Training Request Letter

Use this editable letter to request the time and budget needed for SANS training. Personalize the bracketed fields, select the preferred delivery option, attach the unpaid invoice, and send the completed request to your decision-maker.

Subject: Request for SANS FOR710 training

[Decision Maker Name],
I’m writing to request time and budget approval to take SANS Institute’s FOR710: Reverse-Engineering Malware: Advanced Code Analysis.
This 36-hour self-paced course will build practical skills I can apply to protect the organization, support faster and better-supported decisions, and reduce avoidable investigation delays. The information below summarizes the business value, expected outcomes, and editable cost fields.

Why This Training Matters

Advanced malware is designed to hide its purpose, resist examination, and avoid security tools. FOR710 teaches how to work through those layers, understand what sophisticated malicious code can do, and turn the findings into information the organization can use for containment, detection, and future defense.

How This Training Will Benefit the Organization

After completing the course, I will be better prepared to:
· Analyze sophisticated malware that basic tools and reports cannot fully explain
· Reveal hidden code, encrypted information, and misleading program behavior
· Understand how loaders, droppers, and in-memory malware operate
· Extract evidence that helps find other affected systems
· Identify behaviors that can become new detections and threat intelligence
· Use automation to reduce repetitive analysis while validating the results
· Explain the risk and likely impact of complex malware more clearly
· Support faster containment and recovery decisions during serious incidents
· Practice advanced techniques in 12 hands-on labs using realistic samples
Course Details
36 hours self-paced | 36 CPEs | 12 hands-on labs. The course emphasizes practical application through realistic exercises and repeatable methods.
The training investment can be measured through the work products, methods, and improvements I apply after the course.

Expected Cost

I’d like to take FOR710 OnDemand, with four months of access to the self-paced training.

The attached unpaid invoice shows the current course cost [retrieve it from the course registration page and attach]. Complete the fields below before sending:

	Course fee
	[$X,XXX]

	Available discount
	[-$XXX]

	Additional course materials (if applicable)
	[$X,XXX]

	OnDemand bundle fee
	[$X,XXX]

	Travel and hotel (live training only)
	Not applicable

	Meals (live training only)
	Not applicable

	Total estimated cost
	[$X,XXX]



No travel, hotel, or meal costs apply to OnDemand training.

Conclusion

FOR710 will expand our ability to analyze sophisticated malware that may bypass automated tools or require deeper examination. The self-paced format provides time to practice advanced techniques that can improve incident decisions, strengthen detections, and help the organization use outside specialist support more selectively.

Additional course information is available on the FOR710 course page.
  
Thanks for your consideration,

[Add standard signature]

Attachment:
Unpaid invoice for SANS training [retrieve from the course registration page and attach]
