Sample Training Request Letter

Use this editable letter to request the time and budget needed for SANS training. Personalize the bracketed fields, select the preferred delivery option, attach the unpaid invoice, and send the completed request to your decision-maker.

Subject: Request for SANS FOR563 training

[Decision Maker Name],
I’m writing to request time and budget approval to take SANS Institute’s FOR563: Applied AI for Digital Forensics and Incident Response: Leveraging Local Large Language Models.
This one-day course will build practical skills I can apply to protect the organization, support faster and better-supported decisions, and reduce avoidable investigation delays. The information below summarizes the business value, expected outcomes, and editable cost fields.

Why This Training Matters

AI can reduce time spent reviewing logs and other evidence, but sensitive investigation data may not be suitable for public AI services. FOR563 teaches how to use local AI models for focused forensic and incident response tasks while keeping the investigator responsible for validation and final decisions.

How This Training Will Benefit the Organization

After completing the course, I will be better prepared to:
· Use local AI without sending sensitive evidence to a public service
· Ask questions of logs, messages, databases, and other investigation data
· Build focused assistants for repeatable forensic and response tasks
· Reduce manual review time on large or repetitive data sets
· Recognize incorrect or unsupported AI output before it affects a case
· Validate important results against the original evidence
· Document how AI was used so the work remains reviewable
· Evaluate where AI adds value and where traditional methods are safer
· Keep human judgment and accountability at the center of the investigation
Course Details
1 day | 6 CPEs | 4 hands-on labs. The course emphasizes practical application through realistic exercises and repeatable methods.
The training investment can be measured through the work products, methods, and improvements I apply after the course.

Expected Cost

I’d like to take FOR563 [choose one and complete the details: (1) in person at [event name], from [start date] through [end date]; (2) Live Online from [start date] through [end date]; or (3) OnDemand, with four months of access to the self-paced training].

The attached unpaid invoice shows the current course cost [retrieve it from the course registration page and attach]. Complete the fields below before sending:

	Course fee
	[$X,XXX]

	Available discount
	[-$XXX]

	Additional course materials (if applicable)
	[$X,XXX]

	OnDemand bundle fee
	[$X,XXX]

	Travel and hotel (live training only)
	[$X,XXX]

	Meals (live training only)
	[$X,XXX]

	Total estimated cost
	[$X,XXX]



*For live training, add the current event hotel rate and registration deadline if applicable.

Conclusion

FOR563 offers a focused, one-day way to test useful AI methods without treating AI as a replacement for an investigator. It can improve efficiency while protecting sensitive information and preserving the human review needed for reliable decisions.

Additional course information is available on the FOR563 course page.
  
Thanks for your consideration,

[Add standard signature]

Attachment:
Unpaid invoice for SANS training [retrieve from the course registration page and attach]
